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| NTRODUCTI ON
1. | NTRODUCTI ON

The Manual has been prepared to serve as a reference for
managenment officials, supervisors and enployees. It

i ncorporates elenments of Section 19 of the Occupational Safety
and Health Act which requires the head of each Federal Agency
to establish a safety, health and environnental managenent
program that confornms to the standards set by the Secretary of
Labor in Section 6 of the Act. Where nore stringent safety,
heal th and environnental requirenments are set forth, they wll
be appli ed.

The Safety, Health and Environnental Managenent Programis the
Agency’s plan to effect optiml achievement of error-free and,
t herefore, accident-free task performance, which involves

enpl oyee, machi ne and environnmental relationships. Wthin the
Agency, the Safety, Health and Environnental Managenment
Program enconpasses the related functional areas of Safety
Managenment, Occupati onal Health Managenent, Environnent al
Managenent and Industrial Hygiene. Also, Radiation and

Bi ol ogi cal safety programs have been devel oped.

2. AGENCY POLI CY STATEMENT

It is the policy of the Agency to elimnate or mnimze | osses
incurred by the Agency, individual enployees and the general
public as a result of actions or incidents involving or
producing injury, illness and property/environnmental danage in
t he REE wor kpl ace by:

C | npl enmenting the Agency’ s program for safety, health and
envi ronnent al managenent .

C Conmplying with the spirit and letter of safety, health
and environnmental |egislation and rel ated standards,
orders, rules and regul ations.

C Est abl i shing procedures for procurenent, repair, storage,
wast e managenent/ di sposal, and sal vage operations to
prevent accident-related |osses.

C Provi di ng supervisory/ enpl oyee education/training
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opportunities for comruni cating program function
components.

Properly assigning, directing and training ARS enpl oyees.

Devel opi ng supervisory safety, health and environnental -
rel ated know edge and skills.

Conmpensating for human factors/errors which have an
undesirabl e effect upon the Agency’'s research m ssion.

Devel oping facility self-protection plans for emergency
si tuations.

Devel opi ng and i npl enenting program pronoti onal
activities.

Anal yzing work assignnents to identify potentially
hazardous conditi ons or adverse environnent al
consequences.

Devel opi ng standard operating procedures which mnimze
or elimnate potentially hazardous conditions or adverse
envi ronnental effects.

Anal yzing the rel ationship of the enpl oyee, machi ne, and
environment for the identification of potentially
hazar dous conditi ons or adverse environnmental effects.

Protecting enpl oyees from hazardous conditions through
i sol ation, guarding and shielding principles, or personal
protective equi pnent.

Devel opi ng policies and procedures which mnim ze or
elimnate potentially hazardous conditions or adverse
personal effects through chem cal |abeling, hygiene,
proper storage and di sposal, and by inventorying

chem cal s and hazardous substances/ mteri al s.

Devel opi ng procedures for researchi ng, neasuring, and
reporting of safety, health and environnental -rel at ed
dat a.

Devel opi ng prograns for review ng, inspecting/auditing,
and conplying with the Safety, Health and Environnent al
Managenment Program



C | ncorporating the Safety, Health and Environnent al
Managenment Program conponents into daily routines.

Periodic audit/inspection findings indicate that the Agency
must take appropriate action to correct the deficiencies that
exi st as well as provide a consistent |evel of program support
to inplenment and maintain an acceptable Safety, Health and
Envi ronment al Managenment Program as required by Federal, State
and Local regul ations.

Saf ety Managenent

The objective of the Safety Managenent function is the

est abl i shment, measurenment and apprai sal of functions, nmethods
and progranms for identifying, analyzing and correcting

probl ens associ ated wi th nmanagenent functions that result in
acci dents/incidents having an adverse effect on the best
utilization of Agency enployees and property.

Cccupati onal Health Managenent

The Occupational Health Managenment function has for its
obj ectives the establishnent of progranms to recognize,
eval uate and control occupational health hazards and to
pronote heal t hful working conditions.

Envi ronment al Managenent

The objective of the Environnental Managenment function is to
devel op, inplenment, manage and eval uate prograns to:

C protect the human and natural environnent;

C provi de stewardship of natural and other resources under
t he Agency’s control;

C prevent, control and abate pollution at/from Agency
facilities; and

C protect Agency personnel fromadmnistrative, civil and
crimnal penalties and liability;

C conply with substantive and procedural environnental



requi renments associated with environnmental and project
pl anning, facility construction and operation and program
executi on.

| ndustrial Hygiene

The objective of the Industrial Hygiene function is the

devel opnent and i npl ementation of program activities designed
to anticipate, recogni ze, evaluate and control environnental
factors or stresses arising in or fromthe workplace that nmay
cause sickness, inpaired health and well-being, significant

di sconfort anmobng workers or anpong citizens of the community.

Radi ation Safety Program

The Agency follows the Radiation Safety Program of the
Departnment. The purpose of this programis to safeguard
personnel, property and the community at |large fromthe
potenti al hazards of radiation fromall possible sources and
thereby mnimze |legal risks associated with the presence or
use of ionizing radiation. The Radiation Safety Programis
adm ni stered by USDA. Specific program policy guidelines can
be found in the Departnental Radiation Safety Handbook and at
the Radi ation Safety Staff Honmepage.

Bi ol ogi cal Safety Program

The purpose of this programis to establish standards, special
nm crobi ol ogi cal practices, safety equi pnent and facilities
that constitute biosafety |levels 1-4, which are recommended
for working with a variety of infectious agents in various

| aboratory settings. The purpose of this programis to
protect the Agency and public fromthe potential adverse
effects of infectious agents being studied within the Agency.
This is achieved by establishing special biosafety standards,
i npl ementing rigorous biosafety practices, and conducting

bi ohazardous research in specially designed facilities.

Chapter 9, Biohazard Contai nment Design, of Mnual 242.1 ARS
Construction Project Design Standard, addresses requirenents
and consi derations for containnent facilities covering hazard
classification and choice of containnment, architectural,
mechani cal and el ectrical design features, testing and
certification requirenents for critical conponents of
cont ai nnent system and bid docunents preparation. Specific



program pol i cy/ gui delines can be found at the Agency’s
Bi oSaf ety Managenent Honmepage.

3. APPLICABILITY

The contents of this Manual are applicable to all m ssions
under the direction of the Adm nistrator whether acconplished
by Agency personnel, cooperators or contractors. Exceptions
to the provisions of this Manual require O fice of the

Adm ni strator approval. Wiivers nust be docunmented and copies
furnished to the next higher managenent level. In all

i nstances, however, program coverage consistent with the
intent of the pertinent provisions will be provided.

4. MAI NTENANCE OF THI' S MANUAL

The Safety, Health and Environnental Managenment Branch,
Facilities Division, is responsible for the issuance of any
amendnents to this Manual. The Manual will be updated as
required to maintain conpliance with new or revised policies,
st andards or regul ations.

Where references are nade to websites, a hard copy will be
made avail abl e to anyone not having access to the information.
Contact your servicing representative.



5.

DEFI NI TI ONS

The intent of this section is to pronbote a conmon
under st andi ng of technical ternms and definitions anong the
safety, health and environnmental professionals of the Agency.
The |ist below contains a listing of ternms and definitions
pertinent to the technol ogy and practice of safety, health and
envi ronnent al management within the Agency.

C

Safety, Health and Environnental Managenment Program - The
Agency’s plan designed to affect optiml achievenment of
error-free and, therefore, accident-free task performance
whi ch invol ves enpl oyee, machi ne and envi ronnent al
relationships. Wthin the Agency, the Safety, Health and
Envi ronment al Managenment Program enconpasses the rel ated
functional areas of Safety Managenent, COccupati onal
Heal t h Managenment, Environnmental Managenent and

| ndustrial Hygi ene.

| ndustrial Hygiene - That science and art devoted to the
anticipation, recognition, evaluation and control of

t hose environnmental factors or stresses arising in or
fromthe workplace that may cause sickness, inpaired
health and well being or significant disconfort and

i nefficiency among workers or anmong the citizens of the
conmuni ty.

Envi ronmental Planning - Systematic, interdisciplinary
application of the natural and social sciences and the
envi ronnmental design arts to achieve the NEPA objectives
of better decisions, a hard |look at short- and |long-term
envi ronnental effects of Agency actions, consideration of
environnental factors at the earliest stages of project
pl anning and m nim zati on of environnmental i npact.

Envi ronmental Protection - Preserving and enhancing the
quality of the natural environnent through affirmative
managenent activities consistent with conservative

envi ronnental and ecol ogi cal val ues.

Envi ronment al Conpliance - At a mininmum conplying with
the letter and spirit of applicable pollution control
standards. In order to ensure conpliance, regul ated
units are to be identified and operations are to be
nmoni tored and periodically revi ewed.



C Envi ronment al Managenment - The sum of environnment al
pl anni ng, protection and conpliance activities integrated
into overall managenent procedures.

C Accidents - Incidents occurring due to errors in
performance of specific tasks by enpl oyees and/ or
machines in a particul ar workpl ace, sustai ned because of
ineffective adjustnents to hazards, manifested by | osses
i ncurred, and observable in the form of synptons such as
pain, injury, damage, destruction and interruption of the
research m ssion.

C Hazards - Chem cal, physical or behavioral obstruction of
safe task performance by enpl oyees and/or machi nes which
m ght allow an unfavorabl e extent of chance danger, peri
or risk to affect an incident resulting in unwarranted
| osses.

6. AUTHORI TI ES

Aut hority for programs to prevent accidents/incidents

i nvol vi ng peopl e, personal property and the environnment with
respect to the operations of the Federal Governnment is
provided in various authorities, |aws, standards and Executive
Or ders.

In sonme jurisdictions, nore stringent state or | ocal standards
may govern our activities. The following list only contains
t hose m ni nrum Federal requirenents that apply Agency-w de.

Sone of the authorities behind the Safety, Health and
Envi ronment al Managenent Program are:

C 5 CFR Part 630, Federal Enployees Famly Friendly Leave
Act ;

C 7 CFR Part 2, Del egations of Authority by the Assistant
Secretary for Adm nistration;

C 10 CFR Chapter 1, Part 19, Notices, Instructions and
Reports to Workers, Inspection and |Investigation; Part
20, Standards for Protection Against Radiation; and Part
30, Rules of General Applicability to Donmestic Licensing
of Byproduct Material;
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29 CFR, Part 1605, Equal Enploynment Opportunity
Comi ssi on;

29 CFR, Part 1928, Occupational Safety and Health
St andards for Agriculture;

29 CFR, Part 1910, Occupational Safety and Health
St andar ds;

29 CFR, Part 1926, Safety, Health Regul ations for
Construction;

29 CFR, Part 1960, Basic Program El enents for Federal
Enpl oyee Occupati onal Safety and Heal th Prograns;

40 CFR, Parts 1 to end, Protection of the Environnent;

41 CFR, Part 101-5.3, Establishes GSA policy on and
provi des guidelines for the installation of physical
fitness facilities;

42 CFR, Part 2, Confidentiality of Alcohol and Drug Abuse
Pati ent Records;

49 CFR, Subtitle B, Chapter |, Subchapter C, Parts 171-
178, Hazardous Materials Regul ations;

49 CFR 173, Departnment of Transportation safety
regul ati ons;

5 USC 552a, Privacy Act of 1974;

5 USC 792, Federal Enployees Health and Counseling
Progr ans;

5 USC 7361-7362, Federal requirenments for devel oping
appropriate prevention, treatnent and rehabilitation
programs and services for drug abuse, al cohol abuse and
al cohol i sm anong enpl oyees;

5 USC, 7901, Health Service Prograns;

29 USC 668, 673, Sections 6, 19 and 24 of the
OCccupational Safety and Health Act of 1970 (84 Stat.
1609, 1614, Federal Agency Safety Prograns and
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Responsi bilities);
29 USC 794, Rehabilitation Act of 1973, as anended;

42 USC 9601, Conprehensive Environmental Response,
Conpensation and Liability Act (CERCLA), Title I11
Superfund Amendnments and Reaut horization Act (SARA) of
1986;

Public Law 95-454, Civil Service Reform Act of 1978;

Public Law 100-71, Section 503 of the Suppl enent al
Appropriations Act of 1987;

Public Law 102-143, The Omi bus Transportation Enpl oyee
Testing Act of 1991;

Public Law 103-103, Federal Enpl oyees Leave Sharing
Amendment s Act ;

Public Law 103-388, Fam |y and Medi cal Leave Act;
Public Law 103-409, FEGLI Living Benefits Act;
Title VI, Civil R ghts Act of 1964,

Executive Order 12088 dated October 13, 1988, Poll ution
Preventi on;

Executive Order 12196 dated February 26, 1980,
Occupational Safety and Health Prograns for Federal
enpl oyees;

Executive Order 12564 dated Septenber 15, 1986, Drug Free
Wor kpl ace;

Executive Order 12856 dated August 3, 1993, Federal
Facilities Conpliance;

Comptrol | er General Decision B-187074 dated Novenber 7,
1977, holding that under 5 USC 7901 an agency may expend
appropriated funds for the procurenent of diagnostic and
preventative psychol ogi cal counseling services;

Comptrol | er General Decision B-226569 dated Novenber 30,
1987, allow ng reinbursenment for |ocal travel expenses
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7.

for visits to the Enpl oyee Assistance Counsel or | ocated
at anot her agency when an agency determ nes that the
travel is advantageous to the governnent;

Depart nental Manual 5600-1, Environmental Pollution
Prevention, Control and Abatenment Manual;

ARS, P7P 600.12 Guidelines and Precautions to Be Tken By
Personnel In Stroing, Using, Handling, and Disposing of
Agricul tural Chem cal Pesticides.

Scientific and Technical Guidelines for Drug Testing
Prograns; Al cohol, Drug Abuse and Mental Health
Adm ni stration (ADAMHA), DHHS, as revised,

St andards for Certification of Laboratories Engaged in
Urine Drug Testing for Federal Agencies; Alcohol, Drug
Abuse and Mental Health Adm nistration (ADAMHA), DHHS, as
revised;

Federal Enpl oyees Conpensation Act (FECA) Bulletin 87-9,
provi des agencies with guidance relative to worker’s
conpensation clainms and physical fitness activities.

ABBREVI ATI ONS

A conprehensive |ist of abbreviations can be found by
accessing the FD/ SHEMB Honepage.

OO

DO OO OO OO

AAO - Area Adm nistrative O ficer

ACA H - American Conference of Governnent al

| ndustri al Hygi eni st

AD - Area Director

ADP - Aut omat ed Data Processing

A-E - Architect-Engi neer

AHERA - Asbest os Hazard Energency Response Act
AM - Adm ni strative Managenent

ARS - Agricultural Research Service

ASHM - Area Safety and Heal th Manager
BMP - Best Managenent Practices

BSO - Biological Safety Oficer, PM

CAA - Clean Air Act

CD - Center Director

CDC - Center for Disease Control

CEPS - Cluster Environnmental Protection

13



DO OO OO OO

OO

DO O OO OO

DO OO

D

OO

Speci al i st
CERCLA

COR
CORE
CWA
DAAFM

DEA
DQJ
DOL
DOT
EO
EPA
EPCRA

FD
FI FRA

HRD
HWC
LC
NEPA
NFC
NRC
OHWP
ovB
OSHA

Conpr ehensi ve Environnmental Response,
Conpensation, and Liability Act
Contracting Oficer’s Representative
- Cal endar of Reporting Events
Cl ean Water Act
Deputy Adm nistrator for Adm nistrative
and Fi nanci al Managenent
Drug Enforcenment Adm nistration
Departnment of Justice
Department of Labor
Department of Transportation
Executive Order
Envi ronnment al Protection Agency
Emer gency Pl anning and Community Ri ght-to-
Know Act
Facilities Division
Federal Insectide, Fungicide, and Rodenticide
Act
Human Resources
Hazar dous Waste Cl eanup
Locati on Coordi nat or
- National Environnental Policy Act
Nat i onal Fire Codes
Nucl ear Regul at ory Conm ssi on
- Occupational Heal th Mintenance Program
O fice of Managenent and Budget
- Occupational Safety and Health

Admi ni stration

PCB
PM
P&P
RCRA
RL
RSS
SARA
Act
SHENB

SI PS
TEP
TSCA

Pol ychl ori nat ed Bi phenyl s
Program Managenent
Pol i ci es and Procedures
- Resource Conservation and Recovery Act
Research Leader
Radi ol ogi cal Safety Staff
- Superfund Anendnents and Re-authori zation

Safety, Health and Environnmental Managenent
Branch

- State Inmplenentation Pl ans
Techni cal Eval uati on Panel

- Toxi c Substance Control Act

14



8.

SAFETY, HEALTH AND ENVI RONMENTAL STANDARDS

Basi ¢ Agency Responsibilities for Safety, Health and Environ-
mental Standards Are as Fol | ows:

C

The Chief of the Safety, Health and Environnent al
Managenent Branch (SHEMB), Facilities Division, wll
devel op safety, health and environnental standards for
general Agency application. The Chief will also serve as
the primary interpreter of other Federal/State/Local
safety, health and environnmental related standards as to
their applicability to REE operations. The Chief wll
provi de gui dance and assi stance necessary to ensure
adequat e conpliance with applicable safety, health and
envi ronnent al standards by program officials throughout
t he Agency.

The Area Directors, Area Adm nistrative Oficers, Center

Directors and Location Coordinators will maintain a
conplete and current set of applicable OSHA, EPA and DOT
standards. These officials will provide other nmanageri al

support of the requirenents, and ensure conpliance
t hrough resource allocation and policies.

The Areal/ Center/Collateral Duty Safety O ficers or Area
Safety and Occupational Health Managers or Cl uster

Envi ronmental Protection Specialists or Industrial

Hygi eni sts will provide guidance and assi stance necessary
to ensure adequate conpliance with all applicable safety,
occupational health, environmental and industrial hygiene
standards by programofficials in their area of concern

Supervi sory and manageri al personnel will be
knowl edgeabl e of standards that apply to their work area
and will ensure that enpl oyees under their supervision

know and foll ow applicabl e standards.

Al'l enployees will be know edgeabl e about and will foll ow
the standards that apply to their area of work.

Procedures for Adoption

C

EO 12196 requires the Secretary of Labor to provide
consultation to Agencies as necessary and appropriate to
ensure Agency standards are consistent with OSHA

15



st andar ds.

To neet the requirenments of EO 12196, ARS will adopt OSHA
st andards published as 29 CFR 1910, 1918, 1926 and 1928
as ARS standards unl ess a request for an exception is
submtted through the DAAFM to DOL.

The DAAFM wi Il submt new safety and health standards

whi ch

16



conflict with OSHA standards to OSHA for approval.
Requests will include:

C Copi es of the standard proposed for adoption,
arranged to correspond to appropriate subparts
of OSHA st andards;

C | nformati on supporting the standard’s proposal
(i.e., past accident experience, how the
proposal is as effective as OSHA standards, why
the OSHA standards conflict with effective ARS
operations).

New, Anmended or Suppl enentary Standards

c

The Chief, SHEMB, FD, through the DAAFM may anmend or
devel op new standards for special application to working
condi tions.

The Chief, SHEMB, FD, through the DAAFM nmay adopt
suppl enentary standards for application to working
conditions for which no OSHA standard exists.

The above procedures will be foll owed when new, anmended
or supplenentary standards are required to address
occupational health, industrial hygiene and environnment al
i ssues.

Conflicting Standards

C

Where Agency enpl oyees are engaged in joint operations
with other Federal Agencies, or primarily work in the
facility of another Agency, the Adm nistrator, or
designee, will consult wth the head of the other Agency
to resolve potential conflicts between ARS safety, health
and environnmental standards and standards of that Agency.
Area Safety and Health Managers (ASHMs) will coordi nate

t hese situations and report such conflicts to the Chief,
SHEMB, FD, through the Area Adm nistrative O ficer.

I f distinctly separate activities are perforned at a
single location, each activity will be treated as a
separate establishnent.

| f the Agency owns and provides services to a facility

17



shared by anot her Federal Agency, state agency or

uni versity or other cooperator, REE standards w ||

prevail until conflicting standards are resol ved and a
menor andum of under st andi ng/ research agreenment or simlar
document is prepared.

When the Agency is required by law to conply with

requi renments of another Federal authority (e.g., GCeneral
Services Adnmi nistration) and conpliance conflicts with
Agency safety, health and environnental standards, the

Adm ni strator, or designee, will informthe head of the
Federal authority of the conflict so that point efforts
for resolution my be made. Each ASHM wi Il rnonitor and

report these situations to the DAAFM t hrough the Chief,
SHEMB, FD, through the Area Director/Area Adm nistrative
Oficer.

Emer gency Tenporary Standards

C

The Agency will adopt OSHA energency tenporary standards
which apply to ARS activities. Applicable managenent
officials will imrediately ensure that enpl oyees exposed
to hazards receive the protection provided by OSHA

ener gency tenporary standards.

OSHA energency tenporary standards will remain effective
as Agency standards until the Secretary of Labor
publ i shes a permanent standard or Agency standards are
adopted which are consistent with these OSHA st andards.

The Chief, SHEWVMB, FD, may devel op Agency energency
t enporary standards when necessary to protect Agency
enpl oyees from i mm nent danger.

Access to Standards

C

The DAAFM wi Il notify appropriate USDA safety and heal th
officials of final adoption, revision, nodification or
revocati on of Agency safety, health and environnental

st andar ds.

The Chief, SHEMB, FD, will provide Areas/ Locations wth
instructions for obtaining current safety, health and
envi ronnent al standards applicable to their operations.

18



NOTE: Locati ons nay establish safety, health and
envi ronnental regul ations applicable to unique
| ocal working conditions provided such
regul ati ons do not conflict with and are not
| ess stringent than established Agency standards
or policies. Location safety, health and
environmental regul ati ons are not consi dered as
st andards for the purposes of this Manual.

Envi ronnent al St andar ds

C The Agency wi |l adopt all environnmental -rel ated standards
associated with the rules, regulations, codes and | aws
listed in the Authorities Section of this chapter. The
Agency wi Il al so adopt, where appropriate, Federal,

State, County and Local environnmental standards.

Di stribution

C Each Agency |l ocation shall maintain a conplete and
current set of:

C Applicable Safety, Health, Biological, Radiological
and Environmental Standards, and

C REE Manual 230.0.

These itens shall be readily accessible to all enployees.

A list of all possible applicable standards for a given

| ocati on would be very long if all the statutes, |aws,
regul ations, policies, directives, procedures, etc. on

t he books were included. Your |ocation, service area,

HQ safety, health or environmental representative should
be consul ted when determ ning which |ocation operation
requires conpliance with a specific standard.

9. SOURCES OF | NFORMATI ON AND ASSI STANCE

Agency personnel are sonetinmes asked to make a prelim nary
assessnent of the degree of enployee exposure to hazards
arising froma process or operation. In enmergency situations
and in the absence of imedi ate access to an Industri al

Hygi eni st, ASHM CDSO, Environnmental Protection Specialist or
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Safety Specialist, it may be necessary to take i mredi ate
action to identify, evaluate or control an occupati onal
hazard. Therefore, one nust utilize avail able resources to
assure that the best advice is provided. The purpose of this
section is to provide Agency personnel with information about
specialized help that is available from a nunber of sources.
Some sources of specialized help include:

Occupational Safety and Health

C Occupational Safety and Health Adm nistration (OSHA)
http://ww. osha. gov

C OSHA Conputerized Information System (OClS)
http://ww. osha-sl c. gov/

C OSHA - 29 CFR 1910
http://ww. osha-sl c. gov/oshstd toc/
OSHASt dt 0c1910. ht m

C Federal Register - OSHA
http://ww. osha- sl c. gov/ oshst dt oc/ OSHA
St dt 0c1910. ht m

C OSHA Training Institute - Course List
http://ww. osha-sl c. gov/ Trainingtoc/ted

appc. htm
C National Institute for Occupational Safety and Health
( NI OSH)

http://ww. cdc. gov/ ni osh/ honepage. ht m

C Worl d Heal th Organi zation (WHO)
http://ww. who. ch

C Agency for Toxic Substances and Di sease Registry
http://atsdr. 1. atsdr.cdc. gov: 8080/
at sdr home. ht m

C Materi al Safety Data Sheets
http://hazard. com MSDS/ i ndex. ht m

C U. S. Departnment of Health and Human Services
http://ww. os. dhhs. gov
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Bi ol ogi cal Safety

C Center for Disease Control and Prevention (CDC)
http://ww. cdc. gov

C National Institutes of Health (NI H)
http://ww. ni h. gov

C ASBA Bi oSaf ety Resource Honepage
http://ww. GRCBS. MSU. edu/ absa/ resource. htm

Radi ati on Safety

C Nucl ear Regul atory Conm ssion
http://ww. nrc. gov

C Radi ati on Safety O fice Honepage
http://ww. uvm edu/ r adst

C EPA M xed Waste Team Honmepage
http://ww. epa. gov/radi ati on/ m xed-wast e/
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| ndustrial Hygi ene

C American Industrial Hygi ene Associ ation (Al HA)
http://ww. ai ha. or g/

C American Conference of Governnental |ndustrial Hygienists
(ACA H)
http://ww. acgi h. or g/

C Chem Cent er
http://chencenter. org/

C The Merck Manual
http://ww. merck. com pubs/ mmanual / ht m / secti on. htm

C Ameri can Board of Industrial Hygi ene (ABIH)
http://ww. abi h. or g/

C Navy | ndustrial Hygi ene Program
http://ww. mmcp. med. navy. m | /nor/ih

C Armmy I ndustrial Hygi ene Program
http://chppm wwww. apgea. army. m |/ Arnyi h

C | ndustrial Hygiene on the World Wde Web (some
cal cul ati ons and conver si ons)
http://ww. cs. wku. edu/ ~russell g/ih/ih.htm

Envi ronment al Managenent

C Envi ronmental Protection Agency (EPA)
http://ww. epa. gov

C EPA Hotl i nes
http://ww. epa. gov/ epahome/ hotli ne. ht m

C HUD Office of Lead Hazard Contr ol
http://ww. hud. gov/| ead/ | eahone. ht m

C EPA Regional Offices
http://ww. epa. gov/ of fices. ht m #regi ons

C Federal Register - EPA
http://ww. epa. gov/fedrgstr/ EPAFR- CONTENTS/
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C EPA Energency Response Notification System ( ERNS)
http://ww. epa. gov/ erns

C EPA Orfice of Air and Radi ation
http://ww. epa. gov/ oar/ oar hone. ht m

C EPA O fice of Enforcenent, Conpliance and Assurance
http://ww. epa. gov/ docs/ oecaert h/i ndex. ht m

C Pol l ution Prevention/Waste M nim zation (EPA)
http://ww. epa. gov/ opptintr.p2hone/

C FEMA - Federal Energency Managenent Adm nistration
http://ww. f ema. gov

C EPA Office of Solid Waste and Emergency Response (RCRA
and CERCLA)
http://ww. epa. gov/ epaoswer/i nex. ht m

C DOT - Departnment of Transportation
http://ww. dot. gov

Agricul tural Safety

C Agricultural Health and Safety Center
http://ww-ch. ucdavi s. edu/ ww/ agcent er . ht m

C Nati onal Ag Safety Dat abase
http://ww. agen. ufl . edu/ ~nasdhome. ht m

C Pesti ci de Poi soni ng Handbook
http://gnv.ifas.ufl.edu/~fairsweb/text/pp/19729. ht m

C Pestici de Product |nformation
http://ww. cdpr. ca. gov/ docs/ epal/ epanenu. ht m

C Nl OSH Ag Centers
http://ww- epm ucdavi s. edu/ ww/ ni osh/ ni osh. ht m

Gover nnment Organi zati ons

C Federal Emergency Managenent Agency
http://ww. fema. gov

C Nat ural Resources (USDA, Conservation Service)
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http://ww. ncg. nrcs. usda. gov

C USDA Honme Page
http://usda. gov

C Code of Federal Regul ations (a GPO searchabl e dat abase)
http://ww. access. gpo. gov/ nara/ cfr/index. htm

C Er gononi cs
http://ww. osha-sl c. gov/ ergo/index. htmn

C Uni versal Waste Rul e
http://ww. epa. gov/ epaoswer/ hazwast e/ i d/
uni vwast . ht m

C Li brary of Congress
gopher:// marvel .| oc. gov

C Congr essi onal Home Page
http://thomas. | oc. gov

C President E-Muil Address
pr esi dent @hi t ehouse. gov

There is an overwhel m ng anount of information avail able from
t he Federal Governnment that concerns all aspects of safety,
heal th and environnental progranms. Because of content changes
in Government Agency activities and frequent reorganizations
with the Governnent, it is recommended that you consult the

| atest issue of the U. S. Governnent Organization Manual
publ i shed annually by the government Printing Ofice,
Washi ngt on, DC 20402. This paper bound book can be found in
nost |ibraries and Governnent offices.

10. RESPONSI BI LI TI ES
The Adm nistrator will:

C Initiate and mai ntai n/oversee a conprehensive and vi abl e
Safety, Health, Radiation, Biological and Environnental
Managenment Program consistent with the requirenents set
forth in applicable Federal/State/Local |egislative and
executive mandat es.
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Serve or designate, as required by USDA Departnenta

Regul ation 4400-1, a Deputy Adm nistrator to serve as the
Agency’s Designated Safety and Health Official and
provi de the necessary staffing, education/training,

equi pent, financial resources, and managenment support to
devel op and manage a conprehensive and effective Agency
wi de program

Assure that Agency enpl oyees are furnished with pl aces
and conditions of enploynent that are free from

recogni zed hazards that may contribute to the occurrence
of occupational -related injury, illness or death, or
property/ environnmental damage.

Assure that adm nistrative procedures and professional

services are available for the recognition and treatnent
of
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enpl oyees’ personal difficulties that may affect their
safety, health or productivity.

Assure pronpt response to all reports of unsafe or
unheal t hful conditions and establish procedures designed
to assure that no enployee is subject to any
interference, discrimnation or other type of reprisa
for reporting such conditions or participating in the
Agency Safety, Health and Environnental Management
Program activities.

Assure that periodic inspections of all Agency workpl aces
are performed by qualified and properly equi pped
personnel and provide for adequate enpl oyee
representation during inspections.

Assure pronpt abatenment of unsafe and unheal t hful working
condi ti ons and assure proper posting of notices for
identified unsafe and unheal thful conditions that cannot
be abated i nmedi ately.

Assure that safety, health and environnental related
education and training are provided for all Agency

enpl oyees (with special enphasis on supervisory
personnel, collateral duty safety and health personnel,
representatives of enpl oyees, nenbers of safety and
health comm ttees, enployees perform ng hazardous work
assi gnnments and duties, new enpl oyees, and enpl oyees
assi gned specific safety, health, and environnental
managenent and operational duties and responsibilities).

Ensure participation by and consultation with enpl oyees
or their representatives in safety, health, and
environnental operations and activities.

Assure that safety, health, and environnental
responsibilities are integrated within the perfornmance
standards of all managers, supervisors and enpl oyees.

Furni sh, upon Department request or as directed: al
safety, health and environnmental -rel ated reports (annual,
eval uation, investigation, etc.); statistical reports
(injury, illness, property/environmental damage, | oss,
costs, etc.); and/or hazardous waste cl eanup/funding
reports.
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Each SHEM program carries additional, specific
responsibilities. Please refer to the individual progranms for
details.

Deputy Adm nistrators, Associate Deputy Adm nistrators,
Nati onal Program Leaders and Headquarters Staffs and Divi sions
or Their Subordinate Staffs WII:

C Recommend actions based on input from know edgeabl e
personnel that enable ARS to conmply with the intent,
pur poses, and standards of inpacting safety, health and
envi ronnental | egislation.

C Provi de coordi nati on and consultative assistance to
subordi nates under their jurisdiction to help them
devel op safety, health, radiation, biological and
environnental strategies to neet the requirenments of
USDA, REE policies and inpacting | aws, standards, and
regul ati ons.

C | ncl ude adequate funds for conpliance with safety,
heal t h, and environnmental standards in budgets under
their jurisdiction.

C Ensure that all necessary actions are taken for the
prevention, control, and abatenent of potentially
hazardous conditions for all operations and activities
under their jurisdiction.

C Devel op i nprovenment plans and provide follow up reports
for corrective action neasures to neet standards.

C Participate in Agencyw de devel opnent of program
i npl ementation plans (i.e. goals, objectives, mlestones)
desi gned to ensure conpliance.

C Provi de revi ew and comments, as requested, on safety,
heal th, and environnmental issues.

C | mredi ately notify the appropriate managenent offici al
responsi ble for resource allocations whenever unsafe,
unheal t hful , environnmental damage, or potential pollution
situations arise so that appropriate actions can be
t aken.
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C Ensure through the Biological Safety O ficer that al
safety, health, and environnental concerns are addressed
during the design/construction of biosafety facilities
and are within research procedures and new prograns which
require conpliance with biosafety | evels.

C Establish policy to ensure that the Agency’'s research
operations are in conpliance with the NEPA provisions.

Area Directors, Under the Direction of the Adm nistrator,
will:

C Exercise primary responsibility to initiate, operate, and
direct a conprehensive and viable Area Safety, Health,
Radi ati on, Biological, and Environnmental Managenent
Program consi stent with the requirenments set forth in
appl i cabl e
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| egi sl ative/ executive mandat es; Manual 230.0, Safety,
Heal th and Environnmental Managenent Program Manual

Provi de the necessary staffing, education/training,
equi pent, financial resources, and managenment support to
devel op and manage a conprehensive and vi abl e program

Provide all supervisory personnel and enpl oyees inmmedi ate
access to applicable safety, health, and environnmental
st andards and program el enents.

Ensure that: all accidents, injuries, illnesses and

envi ronnental rel eases are properly reported; appropriate
forms are prepared; and investigations are performed to
identify causes and to determ ne corrective actions.

Establ i sh Area goals and objectives for reducing or
elimnating accidents, injuries, illnesses, and damage to
the environnment consistent with Agency w de

goal s/ obj ectives set forth by the Adm ni strator.

| nform and hol d subordi nate supervi sors account abl e for
i mpl ementing and nonitoring ARS programrequirenments and
for ensuring that they and their enpl oyees are properly
trai ned and prepared to carry out these responsibilities.

Conpi |l e and approve in a tinmely manner overall Areaw de
safety, health and environnmental reports, inventories,
and statistics required by the ARS Adm ni strator.

Devel op safety, health, and environmental duties and
responsibilities in position descriptions of |ine
managers, staff officials, and enpl oyees.

Conmply with: all NEPA requirenments related to
construction and program i ssues; conduct all required
envi ronnent al assessnents, environnmental inpact
statenents, categorical exclusions, etc.; and record,
sign, forward, and maintain copies of all project
docunent s.

Each SHEM program carries additional, specific
responsibilities. Please refer to the individual programfor
details.
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Center Directors, Location Coordi nators and Research Leaders

Wil

C

| npl enment, manage, nonitor and conply with all applicable
Federal and State regul ati ons and Agency Safety, Health
and Environnmental Managenent Program policies,

directives, standards and established procedures to
ensure safe, healthy, and environnmentally protected

wor kpl aces.

| nform and hol d subordi nate supervisors responsi ble for

i npl ementing and nmanagi ng the Agency safety, health, and
envi ronnental requirenents, and ensure that they and
their enployees are properly educated, trained and
prepared to carry out these responsibilities.

Provi de education/training, equipnent, facilities, other
necessary financial resources and managenent support to
subor di nate enpl oyees to assure conpliance with the
safety, health, and environnmental policies and
regul ati ons descri bed above.

Seek out and utilize trained safety, industrial hygiene,
heal th, environnmental, and radiol ogical personnel, or
acqui re such personnel by direct hire or contract to
assist in solving safety, health, environnental and
radi ol ogi cal problens to provide a safe working

envi ronment .

Furni sh Location enpl oyees with places and conditions of
enpl oynent that are free fromrecogni zed hazards.

Provi de training/personal protective equi pment to work
around known hazardous situations that cannot be
corrected wi thout unjustifiable resource allocations that
may contribute to the occurrence of occupational rel ated
injury, illness, death, or environnental damage.

Assure that adm nistrative procedures and professional
enpl oyee assi stance prograns are avail able for the
identification and treatnment of enployees’ work-rel ated
and/ or personal difficulties that may affect their
safety, health, or productivity.

Respond pronptly to all reports of unsafe or unhealthy
conditions that threaten people, property or the
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envi ronnent and establish procedures designed to assure
that no enployee is subject to any interference,

di scrim nation or other type of reprisal for reporting
such conditions or participating in the Agency Safety,
Heal t h, and Environnmental Managenent Program activities.

Periodically inspect all Location workplaces, through
qual ified and properly equi pped personnel, and provide
for adequate enpl oyee representation during inspections.

Provi de pronpt abatenent of unsafe and unheal t hy wor ki ng
conditions that threaten people, property, or the

envi ronnent and assure proper posting of notices for
identified unsafe and unhealthy conditions that cannot be
abated i nmedi ately.

Provi de periodic safety, health and environnent al
education/training for all Location enployees, including
t hensel ves, (with special enphasis on supervisory
personnel, collateral duty safety and health personnel,
representatives of enployees, nenbers of safety and
health comm ttees, enpl oyees perform ng hazardous work
assi gnnments and duties, new enpl oyees, and enpl oyees
assigned specific safety, health and environmental duties
and responsibilities) to keep all enployees current with
program requi rements and policies.

Require participation by and consultation with enpl oyees
or their representatives (i.e., unions) in the Locations’
safety, health, and environnmental operations and
activities.

I ntegrate safety, health and environnent al
responsibilities into the performance standards of al
managers, supervisors and enpl oyees under their
jurisdiction and appraise their performance accordingly.

Cbtain the necessary data and furnish all safety, health
and environnmental reports (annual, evaluation,

i nvestigation-gation, etc.); statistical reports (injury,
illness, property/environmental danmage, | oss, costs,
etc.); and hazardous waste cl eanup/funding reports.

Recomrend actions that enable the Agency to conply with

the intent and purposes of applicable standards inpacting
safety, health, and environmental |egislation.
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C Report within required deadlines any and all
environnmental releases (i.e., any spilling, |eaking,
punpi ng, enptying, discharging, injecting, escaping,
| eachi ng, dunping, or disposing into the environnment) to
appropriate Federal, State, or Local regulatory officials
and Area/ Headquarters officials.

C As required, provide support and make formal
recommendations to the Area director concerning
environnental issues and building permt procedures
related to the National Environnmental Policy Act.

Each SHEM program carri es additional specific
responsibilities. Please refer to the individual programfor
details.

The Deputy Adm nistrator for Adm nistrative and Fi nanci al
Managenment ( DAAFM) wi | | :

C Recommend actions that enable the Agency to conply with
the intent, purposes, and standards of safety, health and
envi ronnental | egislation.

C Recomrend REE policy and procedures on safety, health,
and environnental standards and program el enents to
conply with Federal |aws and regul ati ons.

C I nform Agency line/staff officials of changes in safety,
heal t h, and environnmental nmnanagenent standards and
program el enments to conply with Federal |aws and
regul ati ons.

C Provi de oversight to ascertain that applicable safety,
heal th and environnental concerns/provisions are observed
i n Agency acquisition, construction, personnel, ADP,
property (real/personal), contracting, and financi al
processes.

C Assure the conpilation and distribution of Agencyw de
safety, health and environnental reports, inventories and
statistics as required.

C Adm ni ster funds appropriated to the Agency for Hazardous
Wast e Cl eanup and conpliance purposes, and provide
gui dance to Agency officials on progranmm ng and budgeti ng
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for safety, health, and environnental management
prograns/activities.

C Assure that reviews, inspections/audits, evaluations and
follow up of needed corrective actions of Agency
operations/activities are performed to ascertain that
they are in conpliance or are being brought into
conpliance insofar as feasible with applicabl e Federal,
State, and Local safety, health, and environnental
st andar ds.

C Assure through the Departnental Radiation Safety Staff
that all safety, health, and environnental concerns are
addressed within the radiation safety prograns as
required by current Federal |aws and regul ati ons.

C Assure, through the BioSafety O ficer, that all safety,
heal th and environnental concerns are addressed within
the BioSafety Program

Each SHEM program carries additional, specific
responsibilities. Please refer to the individual programfor
details.

FD- Saf ety, Health and Environnmental Managenment Branch wil|:

C Devel op, inplenment, manage, and nonitor all applicable
safety, health and environnmental standards and progranms s
as required by Federal |aws and regul ati ons.

C Assure that all supervisory personnel and enployees know
of
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their right to have access to applicable safety, health,
and environnental standards and program el enents.

Ensure that supervisors and enpl oyees properly report al
accidents, injuries, illnesses, and environmental

rel eases; conplete the appropriate forns within

prescri bed deadlines; performinvestigations to identify
causes; and determ ne corrective actions.

Recommend actions that enable REE to conmply with the
i ntent, purposes, and standards of safety, health and
envi ronnental | egislation.

Establish and recommend REE policy and procedures on
safety, health and environnmental standards and on safety,
heal t h, and environnmental program conponents.

| dentify, prepare correspondence and information through
the Deputy Adm nistrator for Adm nistrative and Fi nanci al
Managenent Agency line/staff officials concerning changes
in safety, health, and environnmental managenent

standards; and program el enents that need to be

i npl emented in the Agency. Serve as liaison with
Departnment officials and external regulatory offices to
determ ne | egislation, regulatory requirenents or changes
in safety, health and environnental regul ations which

i mpact Agency prograns.

Advi se other ARS-AM functional areas of safety, health
and environnental related concerns/provisions which must
be included in acquisition, construction, personnel, ADP
property (real/personal), contracting, and financi al
processes.

Cbtain the necessary data and conpil e Agencyw de safety,
heal th and environnental reports, inventories, and
statistics as required.

Recommend actions and provide guidance to line officials
on programm ng and budgeting for safety, health, and
envi ronnent al managenent activities.

Conduct periodic reviews and make witten assessnments of

Areas’ efforts to inplement the Agency Safety, Health,
and Environnmental Managenent Program

34



Est abli sh Agencyw de procedures for inspecting and
evaluating the effectiveness of the Agency program at al
organi zational |evels.

Ensure through the responsi bl e property managenent
officials that safety, health and environnental concerns
are addressed in the acquisition and di sposal of real and
personal property.

Provi de, except where delegated to the Area Ofice,
operational safety, health and environnmental project
managenent for FD facility projects in excess of $500, 000
for construction and in excess of $50,000 for Architect-
Engi neer requirenents.

Provide policy direction and support to programofficials
concerni ng Hazardous Waste Cl eanup fundi ng projects;
monitor Area utilization of the funding and ensure
required Status of Funds Reports are prepared by Area
officials; and prepare Agency response to the Departnent.

Provide policy direction and guidance to the

Areal/ Location staff and line officials in their
preparation of Statements of Work for prelimnnary
assessnents, site inspections, or other
prerenedi al / renmedi al work for Area pollution

preventi on/ abat ement/renedi ati on projects; serve as a
Techni cal Eval uati on Panel menber as required.

Provide policy direction and guidance to Area/Location
officials in their preparation of the EPA Form 3500-7,
Federal Agency Pollution Abatenment Plan - Project Report;
t he Resource Conservation Recovery Act, Section 3016,

I nventory Form the EPA Form 7530-1, Notification for
Under ground Storage Tanks; and FEDPLAN, Feder al
Facilities Information Systen Poll ution Status Report -
Agency Pl an.

Each SHEM program carries additional, specific
responsibilities. Please refer to the individual programfor
details.

Area Administrative Oficers wll:
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Assi st line managers in identifying and all ocating
necessary staffing, education/training, and financi al
resources to devel op and manage a conprehensive and
vi abl e Area program

Provi de adm ni strative managenent assi stance to the Area
Director in establishing Area goal s/ objectives for
reducing or elimnating accidents, injuries, illnesses,
or damage to the environnent.

Provi de adm ni strative managenment assistance in conpiling
Areawi de safety, health, and environmental reports,
inventories and statistics required by the Adm nistrator.

Recommend actions that enable the Area Director to conply
with the intent, purposes and standards of inpacting
safety, health, and environmental |egislation.

Assi st in the devel opment of inprovenent plans and foll ow
up reports for corrective action nmeasures to neet safety,
heal th, and environmental standards.

Provide all supervisory personnel and enployees immedi ate
access to applicable safety, health, and environnmental
st andards and program conponents.

Ensure that all accidents, injuries, illnesses, and

envi ronnental rel eases are properly reported; that
appropriate forms are prepared; and that investigations
are perforned to identify causes and determ ne corrective
actions.

Participate in the devel opnent of Agencyw de safety,
heal th and environnmental nmnanagenment prograns to ensure
conpliance with regul ati ons.

Moni t or Hazardous Waste Cl eanup fund spending to ensure
conpliance with Departnent Hazardous Waste Cl eanup
spendi ng gui delines; ensure quality and accuracy of
Hazar dous Waste Cl eanup Status of Funds Reports for al
Area projects; and ensure Hazardous Waste Cl eanup
activities are conducted and the findings reported to
Headquarters as required.

Adm ni stratively supervise (or del egate the
responsibilities), assign tasks and nonitor the
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performance of individual Cluster Environnmental
Protection Specialists, Industrial Hygienists and ot her
safety, health, and environnmental enployees under their
supervision. Assignments will be congruent with
Areawi de/ Agencywi de program goals, priorities, and

obj ectives, unless the Location situation/condition
requires imediate attention.

Each SHEM program carries additional, specific
responsibilities. Please refer to the individual programfor
details.

Locati on Adm nistrative Officers will:

C

Assi st |line managers in identifying and allocating
necessary staffing, education/training, and financi al
resources to devel op and manage a conprehensive and
vi abl e | ocation program

Provi de adm nistrative managenment assistance to the
Center Director/Location Coordi nator/ Research Leader in
establishing | ocation goal s/objectives for reducing or
elimnating accidents, injuries, illnesses, or damage to
t he environnment.

Provi de adm ni strative managenent assistance in conpiling
| ocation safety, health and environnmental -rel at ed
reports, inventories, and statistics required by the
Agency.

Recomrend actions that enable the Center

Di rector/ Locati on Coordi nat or/ Research Leader to conply
with the intent and purpose of standards inpacting
safety, health, and environnmental |egislation.

Assi st in the devel opnent of inprovenents, plans and
foll ow- up reports for corrective action neasures to neet
st andar ds.

Provide all | ocation supervisory personnel and enpl oyees
i medi ate access to applicable safety, health, and
environnental standards and program el enents.

Ensure that all accidents, injuries, illnesses, and

envi ronnental rel eases are properly reported; that
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appropriate forms are prepared; and that investigations
are perforned to identify causes and determ ne corrective
actions.

Participate in the devel opnent of Agencyw de safety,
heal th and environnmental nanagenment prograns to ensure
conpliance with regul ati ons.

Moni t or Hazardous Waste Cl eanup fund spending to ensure
conpliance with Departnent Hazardous Waste Cl eanup
spendi ng gui delines; ensure quality and accuracy of

Hazar dous Waste Cl eanup Status of Funds Reports for al

| ocation projects; and ensure quarterly reviews of

hazar dous waste cleanup activities are conducted and t hat
the findings are reported to Headquarters as required.

Adm ni stratively supervise, assign tasks and nonitor the
per f ormance of individual Cluster Environnental
Protection Specialist, Industrial Hygienists and other
safety, health, and environnmental enployees under their
supervision. Assignments will be congruent with
Areaw de/ Agencyw de program goals, priorities and

obj ectives, unless the Location situation/condition
requires imediate attention.

Each SHEM program carries additional, specific
responsibilities. Please refer to the individual programfor
details.

Area Safety and Health Managers w || :

c

Coordi nate and provide technical oversight to the
i npl enentati on of the Agency Safety, Health and
Envi ronment al Managenent Program for all Area enpl oyees,
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cooperators, and visitors in accordance with the
policies, regulations, and responsibilities described in
this Manual .

Ensure that all Areal/lLocation progranms within the Area
are consistent with Agency guidelines and with Federal
| aws and regul ati ons.

Ensure that known and foreseeabl e safety, health and
envi ronnental concerns are taken into consideration
regardi ng research activities, construction, repair and
mai nt enance, noderni zati on, and Hazardous Waste cl eanup
pr oj ect s.

Recommend Areal/Location goals, objectives and resource
requi renments for reducing or elimnating accidents,
injuries, illnesses, and danmage to the environnent.

Ensure that managers/supervisors arrange for

appropriate safety, health, and environnent al
education/training prograns; orientations for new

enpl oyees; and assistance in such training as priorities
permt.

Ensure that managers/supervisors conply with Federal
State and Local safety, health, and environnmental rules,
regul ati ons, and standards and all policies, regul ations
and gui dance issued by the Agency with respect to the
Agency Safety, Health, and Environnmental Managenent
Program

Ensure that periodic inspections, including environnmental
audits, of all workplaces are perfornmed and that an
abatenent programis put in place on an annual basis or
as resources permt.

Through appropri ate nanagenent/reporting systens, nonitor
abat ement of unsafe and unheal t hful working conditions at
all Locations within the Area.

Assi st manager s/ supervisors in preparing and providing
all safety, health and environnental plans, cost
estimtes, reports, statistics and/or other information
for the Locations within the Area.

Recommend corrective solutions/actions to assure pronpt
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abat ement of unsafe and unheal t hy worki ng conditions.

Conduct periodic reviews and make witten assessnments to
t he Supervisors, Area Directors, and the Deputy

Adm ni strator for Adm nistrative Managenent of Locations’
efforts to inplenment the Agency Safety, Health, and

Envi ronment al Managenment Program

Assi st Areal/ Location property personnel in addressing al
safety, health, and environnmental concerns relating to
the acquisition and di sposal of real and personal

property.

Provi de safety, health, and environnental guidance and
assi stance to Areal/lLocation personnel in their:

adm ni stration of the Areal/lLocation program setting of
program priorities; and eval uating program i npl ementation
and effectiveness.

Assi st Areal/ Location nmanagers in reporting as necessary
to the appropriate Federal, State, or Local regul atory
officials and Areal/ Headquarters officials any and al
environmental releases (i.e., any spilling, |eaking,
punpi ng, enptying, discharging, injecting, escaping,

| eachi ng, dunping, or disposing into the environnment) of
a listed hazardous substance in quantities equal to or
greater than listed quantities.

Provi de operational safety, health, and environnental
project managenent for Area facility projects under
$500, 000 for construction and Architect-Engi neer

requi rements under $50, 000 or when in receipt of

del egation of authority. Review design submttals and
approve froma safety and health perspective.

Provi de technical support and make fornmal recomrendati ons
for all construction and all research-related issues to
the Area Director concerning environnental and buil ding
permt procedures and issues related to the National

Envi ronmental Policy Act for Area facility projects under
$500, 000 for construction and A-E requirenents under

$50, 000.

Coordi nate resolution of environmental issues with
appropri ate Federal, State, and Local environnental
regul atory organi zati ons associated with design projects
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over $50, 000 and National Environmental Policy Act issues
i npacting facility design identified by Architect-
Engi neer.

C Revi ew, correct, and consolidate Location/Area submttals
concerning: the EPA Form 3500-7, Federal Agency
Pol I uti on Abatenment Plan - Project Report; the Resource
Conservation Recovery Act, Section 3016, Inventory Form
t he EPA Form 7530-1, Notification for Underground Storage
Tanks; and FEDPLAN, Federal Facilities Information
System Pollution Status Report - Agency Pl an.

C Prepare Statenments of Work for prelimnary
assessnents/site inspections or other
prerenedi al /remedi al work for all Area pollution
preventi on/ abat ement/renedi ati on projects regardl ess of
dol | ar val ue; serve as the Chairperson for the project(s)
Techni cal Eval uati on Panel; and serve as the Contracting
O ficers Representative as required.

Each SHEM program carries additional, specific
responsibilities. Please refer to the individual programfor
details.

Cluster Environmental Protection Specialists, Location Safety
O ficers, Industrial Hygienists, Collateral Duty Safety

O ficers and O fice of Managenent and Budget Circular A-76
Contractors Providing Safety, Health and Environnmental Support
to Enpl oyees/ Facilities/Equipnment in Conpliance with
Applicable Contract Provisions, as Directed by Center
Director/Location Coordi nator/Research Leader, wll:

C Recommend actions that enable the Agency to conply with
the intent, purposes, and standards of Federal/State
safety, health, and environnmental |aws and regul ations.

C Assi st manager s/ supervi sors in devel opi ng and
i mpl emrenting the Safety, Health, and Environnment al
Managenment Program for Location enpl oyees, cooperators,
and visitors according to the Agency and Federal, State
and Local |aws, regul ations, and policies.

C Assi st manager s/ supervisors in designing all prograns at
t he Locations being serviced to be consistent with the
REE SHEM pr ogram policy.
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Assi st manager s/ supervisors in designing safety, health,
and environnental conpliance into Location research
operations, construction, repair and mai ntenance, and
noder ni zati on projects.

Recommend Location/ Area goal s and objectives for reducing
or elimnating accidents, injuries, illnesses,, and
danmage to the environnment.

Arrange, conduct, assist the location in obtaining:
appropriate safety, health, and environnmental education/
training prograns and orientations for present and new
enpl oyees.

Ensure that managers/supervisors are conplying with al
appl i cabl e Agency, Federal, State and Local safety,
heal t h, and environnental rules, regulations, and
standards. Report all violations to higher |evels of
managemnent .

Conduct 1 nspections/environnental audits of al
wor kpl aces within the Locati ons being serviced on a
regul ar basis.

Provi de or recommend pronpt abatenent of unsafe and
unheal thy working conditions, facilities, equipnent, and
practi ces.

Assi st the Center Director/Location Coordi nator/ Research
Leader with all safety, health and environnental -rel ated
pl ans to bring the Location/unit into conpliance al ong
with cost estimates, reports of violations/corrective
actions, training needed, supporting statistics, and/or
other information for the Locations being serviced.

Provi de safety, health, and environmental guidance and
assi stance to Location officials in their adm nistration
of the Location progranms; assist in setting safety,

heal th, and environnmental programopriorities and

eval uating program i nmpl enentation/effectiveness.

Assi st manager s/ supervisors in inplementing REE policies/
procedures which mnimze or elimnate potentially

hazardous conditions or adverse personal effects through
chem cal hygi ene managenent, proper storage and di sposal,
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and by inventorying chenicals and hazardous
subst ances/ materi al s.

Assi st Areal/lLocation officials in reporting to the
appropriate Federal, State or Local regulatory officials
and Area/ Headquarters officials on any and al
environmental releases (i.e., any spilling, |eaking,
punpi ng, enptying, discharging, injecting, escaping,

| eachi ng, dunping, or disposing into the environnment) of
a listed hazardous substance in quantities equal to or
greater than listed quantities.

Col | ect data and assi st managers/supervisors in preparing
Location submttal of: the EPA Form 3500-7, Federal
Agency Pol |l ution Abatement Plan - Project Report; the
Resour ce Conservation Recovery Act, Section 3015,

| nventory Form the EPA Form 7530-1, Notification for
Under ground St orage Tanks; and FEDPLAN, Feder al
Facilities Information System Pollution Status Report -
Agency Pl an.

As required, assist in preparing Statenents of Work for
prelimnary assessnents/site inspections or other
preremedi al /renmedi al work for Locations being served.
Serve as a Technical Eval uation Panel nenber, if
assigned, for pollution prevention/abatenment/renmedi ation
projects; and serve as the Contracting O ficers
Representative as required.

As required, provide technical support and make fornal
recommendati ons for Location construction and research-
related issues involving National Environnental Policy
Act and building permt procedures for facility projects
under $500, 000 for construction and Architect-Engi neer
requi renents under $50, 000.

Each SHEM program carries additional, specific requirenents.
Pl ease refer to the individual programfor details.

Empl oyees wi | | :

To the extent and scope of their authority, ensure safe
and heal t hful workpl aces.

Comply with: all applicable Federal, State and Local
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regul ati ons; REE safety, health, and environnental
standards; and all rules, regulations, and orders.

C Ensure the proper and tinmely reporting of all accidents,
injuries, illnesses, and environnmental releases; prepare
the appropriate forms; and tinmely notify
supervi sory/ managenent enpl oyees of the causes and
corrective actions recommended, which may incl ude
t rai ning.

C Perform all assigned tasks (including those activities
not specifically addressed by existing rules or
regul ations) in a manner conducive to the safety and
health of thenselves, their fellow enpl oyees, the public,
and the environnment.

C Properly use all applicable safety, environnental, and
personal protective equi pment and cl ot hi ng.
C Avai |l thenselves of nedical surveillance, enployee

assi stance, counseling, and other Federal prograns to
mai ntain their physical and nental health and safety in
accordance with REE policies and regul ati ons.

Supervi sory approval /concurrence should be acquired
except where confidentiality is guaranteed.

C Participate fully in the Agency programw th freedom from
restraint, interference, coercion, discrimnation, or
reprisal

C Cbt ai n and mai ntain appropriate training and

certification as required to work safely.

Each SHEM program carri es additional, specific
responsibilities. Please refer to the individual programfor
details.

Supervisors will:

C To the full extent of their authority, furnish enployees
a place of enploynment which is free fromrecogni zed
hazards that are causing or are likely to cause death or
physi cal harm

C Comply with applicable OSHA occupational safety and
heal th standards, US EPA Standards, US DOT Standards, NRC
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St andar ds, CDC Bi ol ogi cal Safety Recomrendati ons,

Nati onal Fire Codes, nobst recent ACG H standards, and al
associ ated rules, regulations, and orders issued by USDA
and the Agency.

Ensure that the enpl oyees supervised receive initial and
recurring specialized job safety and health training
appropriate to the work perforned by the enployee. The
training shall also inform enployees of the |ocation
safety and health program and environnmental of the
protecti on prograns.

Provi de enpl oyees access to SH&E rel ated | aws, standards,
regul ati ons, codes, directives, manuals, and injury and
illness statistics.

Ensure, where there is recognized potential exposure to
hazardous chem cals, materials, noise, radiation, or

bi ol ogi cal agents, that enployees are provided an
opportunity to participate in the nedical
surveil |l ance/ OHVWP pr ogr ans.

Ensure proper use of all applicable safety, occupational
heal th, environnmental, radiological, and biol ogical
protective equi pnment, devices, and cl ot hi ng.

Moni t or enpl oyee performance of work to ensure that it is
acconmplished in a manner conducive to the health and

saf ety of thenselves, their fell ow enpl oyees, and the
envi ronnent .

Ensure that an OSHA Safety poster (AD-1010) inform ng
enpl oyees of the provisions of the OSH Act is posted
conspicuously in their work area.

Monitor their work area to identify hazards, to abate any
hazards found, and if abatenment is delayed, to post a
notification to enployees of the hazard and/or
forbid/elimnate access to the hazardous area.

| nvestigate, in a tinely nmanner, any enpl oyee reports of
unsaf e/ unheal t hy wor ki ng conditions, and abate any
hazards within their capability to abate.

Provide official time for enployee and enpl oyee
representative participation in SH&E programs, w thout
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restraint, interference, coercion, discrimnmnation, or
reprisal

C Prepare an abatenent plan for any hazard that cannot be
corrected within 30 days.

11. BASI C EMPLOYEE RI GHTS

Al'l Agency enmpl oyees have the right to:

C Work in safe, secure, and healthy work area.

C Decline to performtheir assigned tasks because of a
reasonabl e belief that potentially hazardous conditions
exi st.

C Participate in the Agency's Safety, Health and
Envi ronment al Managenment Program  Enpl oyees may be
aut horized official time to participate in activities
provi ded by Executive Order 12196, 29 CFR 1960, and the
Agency’ s program

C Have access to safety, health, and environnental
st andards, workplace injury and illness statistics, and
occupational safety, health, and environnental
procedures.

C Comment on alternate safety, health, and environnental
st andar ds bei ng proposed.

C Report and request inspections of unsafe and unheal t hy
wor ki ng conditions to the appropriate officials as
di scussed in 29 CFR 1960.28. |[If conditions are not
pronmptly or effectively corrected, or if it appears that
an enployee’s right to report potentially hazardous
conditions is being infringed upon, the enployee or
desi gnated representative nmay seek further resol ution
t hrough the Agency Safety Manager, the Assistant
Secretary for Adm nistration, or the Occupational Safety
and Health Adm nistration, U S. Department of Labor.

12. REPRI SALS

Agency enpl oyees are not subject to restraint, interference,
coercion, discrimnation, or reprisal for filing a report of
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an unsafe or unheal t hful working condition or other
participation in the Safety, Health, and Environment al
Managenment Program

Acts of reprisal against Agency enpl oyees who discl ose

i nformation which they reasonably believe evidences
substantial and specific danger to public health and safety
are prohi bited personnel practices under 5 USC 2302(b) (8).

Agency enpl oyees have the right to be free fromreprisa

actions resulting fromtheir participation in the Agency
program activities or fromtheir reporting of unsafe or

unheal thy conditions in their work environment.

Agency enpl oyees al so have the right to decline to perform
their assigned task because of a reasonable belief that under
the circunstances the task poses an imm nent risk of death or
serious bodily harm coupled with a reasonable belief that
there is insufficient time to seek effective redress through
normal hazard reporting and abatenent procedures.

Each Location and staff office nust ensure that these rights
are protected.

Governing Authorities Include:
C 5 USC 2302(b)(8), Prohibited Personnel Practices.

C Executive Order 12196, COccupational Safety and Health
Program for Federal Enployees, Section 1-201(f).

C 29 CFR 1960. 46, Agency Responsibility.

C Departnental Regul ati on 4400-1, Departnental Occupati onal
Saf ety and Heal t h Managenent, Sections 7b and 7c.

C Depart nental Personnel Manual, Chapter 771, Subchapter 4,
Agriculture Grievance System

C Depart nental Regul ati on 4400-3, Safety and Health
Repri sal s.

Al l egations of reprisal should be processed under the Agency
grievance procedures process.

Areas/ Locations nust nonitor conpliance with this policy
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t hrough the annual safety, health and environnmental inspection
process.

13. EDUCATI ON/ TRAI NI NG

Education and training for REE enpl oyees in accordance with 29
CFR 1960 and EO 12196 nust be provided for all enployees with
speci al enphasi s on managenent and supervi sory personnel,
collateral duty safety and health personnel, representatives
of enpl oyees, nenbers of safety commttees, and enpl oyees
perform ng hazardous work assignments and duti es.

The objectives of the Education/ Training Program are to:
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C | mpr ove operational efficiency through the elimnation of
potentially hazardous conditions associated with Agency
oper ati ons.

C Provi de enpl oyees with safe and healthy places in which
to work.

C Reduce and elimnate the drain on resources created by
personal injuries, illnesses, property damge, and

envi ronnent al rel eases.

C | npr ove enpl oyee recognitions of unsafe acts and
conditions and to devel op enpl oyee awareness of the need
for proper work practices.

Agency policy with regard to education/training is to conmply
with all education/training related to provisions of all
Federal, State and Local rules, regul ations, codes, etc. which
i npact Agency operations. Specific inpacting of Federal,
State and Local rules, regulations, codes, etc. are found in
Section 4 (Authorities) of this Manual.

Your Location, Servicing Area, HQ safety, health, or

envi ronnental representative should be consulted when

det erm ni ng whi ch Location operation requires conpliance with
a specific standard.

Specific program i nplementation procedures, as well as
specific programroles and responsibilities, can be found at
t he FD/ SHEMB Honepage.

14. | NCENTI VE AWARDS PROGRAM AND PROMOTI ONAL ACTI VI TI ES

The Program provides for systematic acquisition and

di stribution of informational materials to stinulate enployee
participation in the Safety, Health, and Environnental
Managenment Program establishes policy for recognizing

out standi ng contri butions to Programinprovenments within the
Agency; and states responsibilities for safety, health, and
environnental activities within the Agency.

It is the policy of the Agency to:
C Sustain a notivated and physically, nentally, and

enotional |y heal thy workforce.
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Mai ntain or increase productivity through the elimnation
or substantial reduction of accidental injuries,
ill nesses, property danmage, and environnental releases.
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C Pronmot e active enployee participation in the Agency’s
Safety, Health, and Environnmental Managenent Program

Specific Program i nplenmentation procedures as well as specific
Program rol es and responsibilities can be found at the
FD/ SHEMB Honepage.

15. CALENDAR OF REPORTI NG EVENTS ( CORE)

The conpliance reporting requirenents for each of the various
programs adm ni stered within the Agency have been consoli dated
within the Cal endar of Reporting Events (CORE). O her program
reports required by the Departnment and/or other Federal
Agenci es are al so included.

The CORE |isting does not include those associated with
specific activities (e.g. nmonitoring well installations),

| ocation-specific activities (e.g. wetlands), or those
requi rements specific to Local and State authorities.

Adm ni strative requirenents for permt notifications, test
results, fees, etc. are the responsibility of the facility
managenent to identify and acknow edge. Your serving

| ocation, area, HQ safety, health, or environnental
representative should be consulted when deterni ning the
reporting requirenents for the facility.

It is the Agency’s policy to conplete the reporting
requirenents in a tinmely manner. All information supplied
must be accurate and conplete to the maxi mum extent possible.
Copies of the submttal are to be maintained by the
originating office and filed in an organi zed nmanner.

The CORE as well as specific roles and responsibilities can be
found at the FD/ SHEMB Honepage.

NOTE: Due dates on the CORE are tentative and subject to
change based on Agency or Department requirenments.

SAFETY NMANAGEMENT
16. POSTER (AD-1010)

It is an Agency requirenent to prom nently display the
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OCccupati onal Safety and Health poster (Form AD-1010) in each
| ocati on where Agency business is conducted or when services
or operations are perforned. The posters nust be placed in
prom nent places in each |ocation and mai ntained in good
condition. When posters are displayed on bulletin boards, no
other materials should be placed to obstruct the view of the
poster.

Repl acement posters can be obtained by contacting the Area
Saf ety and Heal t h Manager.

17. SAFETY COWM TTEE PROGRAM

Code of Federal Regulations, Title 29, Part 1960, Occupati onal
Saf ety and Health Prograns for Federal Enployees, establishes
specific requirenents for the formulation of safety and health
conmm ttees, conposed of representatives of managenent and
representatives of enployees for the purpose of advising and
assi sting Agency officials with respect to their

responsi bilities under the Safety, Health, and Environnent al
Managenment Program

It is the policy of the Agency to establish a conmttee at al
Locati ons having 15 or nore permanent full-tinme enpl oyees, and
appoint a safety representative at all Locations having |ess

t han 15 permanent full-tinme enpl oyees.

Specific program i nplenmentation procedures as well as specific
programrol es and responsibilities can be found at the
FD/ SHEMB Honepage.

NOTE: OSHA Certified Commttees are not recognized within
USDA (See Title 29, Part 1960, for details).

18. FACI LI TIES DESI GN FI RE PROTECTI ON

A safe, healthy and environnmentally sound work environnent is
the critical objective in the design of agency facilities.
Basic design criteria and design quality standards for the
construction, repair, and alteration of buildings and
facilities are found in Manual 242.1. Construction Project

Desi gn Standard. Specific safety, health, and fire protection
requi rements and design considerations related to | aboratory
ventil ation, hazardous materials storage, energency egress
requi renents, and asbestos abatenent are found in Chapter 7 -
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Safety and Health El ements of Manual 242.1.

Al'l the above can be found at the FD/ SHEMB Honepage.

19. ACCI DENTS/ | LLNESS REPORTI NG, | NVESTI GATI ON AND ANALYSI S

The Federal Enpl oyees’ Conpensation Act (FECA) provides
conpensation and nedical care to Federal enployees for
disability due to injuries and illnesses sustained in the
performance of their official duties. The FECA is also
applicable to Federal enployees while serving as Federal petit
or grand jurors and certain other groups.

A Federal enployee who is injured while in the performnce of
duty has no right to recover damages fromthe United States
for the effects of the injury except through the FECA. The
benefits provided by the Act constitute the exclusive renedy
for work-related injuries and deaths.

By | aw, an enployee (or their designated representative in
cases where the enployee is incapacitated by an accident or
illness) and the i mmedi ate supervisor are responsible for
conpleting all reports necessary to protect an injured

enpl oyee’s rights. Penalties are provided by |aw for failure
to make required reports and for filing fal se reports.

Supervi sors are responsi ble for maintaining an adequate supply

of the basic fornms (e.g., CA-1 Injuries; CA-2, Illness) needed
to properly record and report job-related injuries and
illnesses.
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A pronpt response nust be nade by managenment personnel to al
enpl oyee reports of unsafe or unhealthy conditions. Each
report nust be recorded on a | og nmaintained at the facility.

| nvestigati ons nust be conducted of all catastrophic events.
Such events nmust be reported to the next higher organization.

Specific accident/illness reporting requirenments as well as
specific investigative procedures can be found at the FD/ SHEMB
Honepage.

20. PUBLIC VI SI TOR PROTECTI ON PROGRAM

Visitors to Agency facilities are often exposed to the sane
hazards as enployees. However, due to a lack of famliarity
with the facility and its associ ated operations, they have a

hi gher potential for job related injury/illness. Before
visitors are conducted through a facility, the foll ow ng
actions will be taken by the ranking supervisor or the

desi gnated representative of the area to be visited:

Visitors will be briefed on the nature of the operation to be
vi sited.
Visitors will also be briefed on the physical, chem cal,

radi ol ogi cal, or biological hazards they nay be exposed to,
and any required action the visitor nust take to limt or
prevent exposure.

| f protective equipnment is required in the area to be visited,
it wll be provided. Exanples are hearing protection, non-
prescription eye wear, toe guards, and hard hats. Operations
with a high nunber of visitors should nmaintain required
protective equipnent for the visitors.

Where potential physical, chem cal, radiological, or
bi ol ogi cal hazards exist, the visitors will be escorted at al
times to prevent contact/exposure to the hazards.

Any incident involving injury/illness or actual harnful
exposure to hazardous chem cals, radioactive materials or

bi ol ogi cal agents will be reported imediately to the
operation supervisor who will investigate and, in turn, report

it to the appropriate official.



Refusal of a visitor to utilize required protective equi pment
may be considered reason to deny the visitor entry into the
ar ea.
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21. | NSPECTI ON/ ABATEMENT PROGRAM

Safety, health, and environnmental inspections are of vital

i nportance in hazard control. They assist in determ ning what
saf eqguards are necessary to elimnate or otherw se renove
hazards before accidents, personal injuries/illnesses, and
envi ronment al exposures/rel eases before they occur. 1In
addi ti on, inspections enable the inspector to conme in contact
with individual workers and to enlist their help in
elimnating accidents. All REE |locations are to be inspected
annual | y.

The whol e purpose of inspections should be one of hel pful ness
in discovering conditions which, upon correction, will result
in making the facility a safer place to work and one where
agency operations can be conducted economi cally, efficiently,
and safely.

Managenent officials and supervisory personnel in the Areas,
Centers, and Locations wll:

assure pronpt attention to reports, by enpl oyees or

ot hers, of unsafe or unhealthy working conditions; assure
periodi c inspections of workplaces by personnel with
sufficient technical conpetence and equi pnent necessary
to conduct thorough inspections of the workplace

i nvol ved; and assure pronpt abatenment of unsafe or
unheal t hy working conditions (including those facilities,
and/ or equi pment furnished by another Federal, State, or
Local agency). All inspections and abatenent actions
will be in conpliance with 29 CFR 1960, Subpart D

| nspecti on and Abatenent, and as appropriate, with the
provi sions outlined in the codes and regul ati ons | ocated
in the reference section of this chapter.

Specific inspection/abatenent inplenentation requirenents as
wel |l as specific roles and responsibilities and inspector
qual i fications can be found at the FD/ SHEMB Honepage.

22. ONSI TE ASSI STANCE REVI EW5 ( OARs)

Recogni zing that it is not always easy for Agency nmanagers to
identify, interpret, inplenment, and track changes in the
conpl ex Federal, State, and Local requirenents applicable to
Agency facilities, the Agency has established the OAR program
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to periodically review inplenmentation, managenent, operation,
and eval uati on of the SHEM program at both the Area and
Location levels. These reviews are an exam nation of the
efficiency and effectiveness of operational and adm nistrative
activities (i.e. managenent, education/ training, services,
oversi ght, and eval uation).

OARs identify SHEM program strengths and weaknesses and, in a
spirit of cooperation, mechanisnms for corrective action.

The objectives of the OAR are to:

C ldentify the effective/functional |evel of Agency SHEM
program conmponents and procedures within the managenent
structure of the organizational |evel being reviewed.

C | dentify inprovenents and replacenents for program
conmponents and procedures deened unnecessary, outdated,
or inefficient.

Speci fic OAR programrequirenents, authorities and review
criteria and verification statenents as well as roles and
responsibilities can be found at the FD/ SHEMB Honmepage.

23. CONTROLLED SUBSTANCES - ACQUI SI TI ON, REG STRATI ON, RECORD
KEEPI NG AND SECURI TY

Public Law 91-513 (Conprehensive Drug Abuse Prevention and
Control Act of 1970) provides that every person who

manuf actures, inports, distributes, dispenses, or adm nisters
any controll ed substances, or conducts research or chem ca
analysis with controlled substances, shall annually obtain a
Certificate of Registration fromthe DEA, Departnment of
Justice. Accordingly, the provisions of this [aw apply to
Agency scientists, veterinarians, chem sts, and ot her

enpl oyees engaged i n di spensing narcotic and non-narcotic
control |l ed substances or conducting research or cheni cal

anal yses with controll ed substances.

To comply with the law, the Agency will require the
registration of any enpl oyee or group of affiliated enpl oyees
(Di vision, Branch, |aboratory, etc.) at one general physical

| ocation where controlled substances are distributed,

di spensed, or otherw se adm nistered in the conduct of their
program wor K.
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No enpl oyee shall engage in any activity for which
registration is required until a Controll ed Substances
Regi stration Certificate, Form DEA-223, is issued by the
Director, DEA.

Specific programinpl enmentation procedures as well as specific
roles and responsibilities can be found at the FD/ SHEMB
Homepage.

24. STORAGE, PREPARATI ON AND CONSUMPTI ON OF FOOD AND
BEVERAGES I N FACI LI TITES W TH LABORATORI ES

Agency policy is to develop and inplenent procedures that
protect the health and safety of enployees and ensure
conpliance with 29 CFR 1910. Food and beverage storage,
preparation, or consunption are forbidden in the |aboratory.
Appropriate corrective action including disciplinary action
will be considered in those cases where violations of Agency
policy or Federal |aws and regul ati ons have occurred where
conpliance to these policies, |aws, and regulations is not
bei ng practiced.

Specific program i nplenmentation procedures as well as specific
roles and responsibilities can be found at the FD/ SHEMB
Honmepage.

25. HAZARD COVMUNI CATI ON PROGRAM

The Agency’s Hazard Comruni cation programis designed to
prevent enpl oyee exposure to hazardous chem cal and bi ol ogi cal
agents, and to conply with applicable Federal, State and Local
laws. This program mandates that each facility will be

eval uated at | east annually to identify the chem cal,

physi cal, and bi ol ogi cal health hazards known to be present
and to which enpl oyees may be exposed in the course of their
enpl oynment, and to advise themthereof.

It is the Agency’s policy to provide information and training
to enpl oyees on the potential physical and health hazards that
may result from exposure to chem cal and biol ogical agents in
their work environnment. Information and training shall be
provi ded to enpl oyees by inplenenting and mai ntaining the
follow ng m nimum el ements of a Hazard Communi cati on Program

C A witten programoutlining the program policies, and

58



procedur es
C A chem cal inventory system
C A MSDS reference file system
C Labeling and other forms of warning
C Enmpl oyee i nformati on and training.

This Program applies to all Agency enpl oyees including part-
time, seasonal, and tenporary enployees who are identified for
inclusion in the program based on a hazard assessnent.

A hazard assessnent nust be perfornmed for all radiological
chem cal, and biol ogical agents known to be present in the

wor kpl ace. For the hazard assessnent of chemicals only, it is
Agency policy to rely on the physical and health hazard

eval uati ons done by the chem cal manufacturers and inporters,
that are witten on MSDS prepared by them and provided to the
Agency.

Thi s program does not apply to:

C Any hazardous waste as defined by the Solid Waste
Di sposal Act (as anended by the Resource Conservation and
Recovery Act of 1976) and regul ated by the Environnental
Protection Agency;

C Tobacco or tobacco products;
C Wbod or wood products;
C Foods, drugs, or cosnetics intended for personal

consunpti on by enpl oyees; and

C Any consuner product as defined by the Consuner Product
Safety Act that is used in the same manner of normal
consuner use by the general public.

Speci fic program i nplenmentation procedures as well as specific
roles and responsibilities.

26. CHEM CAL HYG ENE PROGRAM
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The Chem cal Hygi ene Program applies specifically to

| aboratory use of hazardous chem cals and enpl oyees who nay be
exposed to hazardous chemicals in the course of their

| aboratory assignnents. Mninum witten programrequirenents
i nclude the appointment of a Chem cal Hygiene Oficer; the
devel opnent of a Chem cal Hygi ene Plan which describes basic
rul es and procedures; procedures for enployee exposure
determ nation; criteria for exposure control; procedures for
enpl oyee notification; procedures for operation of avail able
protective equi pnment; procedures for unusual | aboratory
operations; a description of |abels and other forns of
war ni ng; avail abl e enpl oyee i nformati on and training; hazard
assessnment procedures; record keeping requirenments; and

medi cal consul tation provisions.

It is the Agency’s policy to protect enployees and the public
by reducing their exposure to chenicals through such
mechani snms as providing state-of-the-art | aboratory equi pnent,
PPE, information, and training.

This Program applies to all Agency enpl oyees including part-
time, seasonal, and tenporary who are identified for inclusion
in the program based upon working in a | aboratory environnment.

A hazard assessnent nust be performed for all chem cal and
bi ol ogi cal agents known to be present in the workplace. For
t he hazard assessnent of chemicals only, it is the Agency’s
policy to rely on the physical and health hazard eval uati ons
done by
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chem cal manufacturers and inporters that are witten on MSDS
prepared by them and provided to the Agency.

Specific program i nplenmentation procedures as well as specific
roles and responsibilities can be found at the FD/ SHEMB
Honepage.

27. REPORTI NG HAZARDOUS SUBSTANCE ACTI VI TY WHEN SELLI NG OR
TRANSFERRI NG REAL PROPERTY

The General Services Adm nistration (GSA) anmended the Federal
Property Managenent Regul ati ons (Subchapter H) to provide
procedures for reporting excess Governnent-owned property on
whi ch there was hazardous substance activity. This anendnent
i npl ements the Environnental Protection Agency regul ations
Reporti ng Hazardous Substance Activity When Selling or
Transferring Federal Real Property (40 CFR 373). An
Environmental Site Assessnent may be necessary to neet the
requi rements.

Summary of Requirenents:

C Section 101-47.202-2 of Amendnent H-180 to the GSA
property regul ati ons was revised to include the foll ow ng
requi renents:

(1) Agency reports of excess real property are to
i nclude information concerning any hazardous
substance activity, as defined by 40 CFR 373, which
t ook place on the property. Hazardous substance
activity includes situations where any hazardous
substance was stored for 1 year or nore, known to
have been rel eased, or disposed of on the property.

(2) The reporting agency nust include information on the
type and quantity of such hazardous substance and
the time at which such storage, rel ease, or disposal
t ook pl ace.

C Section 101-47.203-7(h) requires transferor agencies to
provide to the transferee agency all information held by
t he transferor concerning hazardous substance activity as
outlined in Section 101-47.202- 2.

C Sections 101-47.304-14 and 101-47.307-2(d) require that
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where the existence of hazardous substance activity has
been brought to the attention of the disposal agency, the
di sposal agency shall incorporate such information into
any Invitation to Bid/Offers to Purchase and any deeds,
| eases, or other instrunents executed to dispose of the

property.

C The di sposal Agency nust include a Notice of Hazardous
Substance Activity Statenent indicating that the Federal
Gover nnent has taken all renedial action necessary to
protect human health and the environnment with respect to
t he hazardous substance activity during the tinme the
property was owned by the United States and that the
Federal Government will conduct any additional renedia
action found to be necessary with respect to any
substance remai ning on the property.

C For specific details refer to Chapter Il, Di sposal of
Real Property and Rel ated Personal Property, Agency
Manual 245.1, Real Property Mnual .

28. LABORATORY WORK PRACTI CES

Laboratory workers are often exposed to a great variety and
uni que types of potential hazards. Therefore, special
precauti ons nust be taken in | aboratories as opposed to other
wor kpl aces. For exanple, |aboratory work can involve the use
of chem cals or reactions of unknown hazard potential, or it
can invol ve exposure to substances that are known to be
extrenely toxic (e.g., carcinogens). However, | aboratory

wor kers typically handle only small amounts of material at
any one tinme, and exposure to these substances is usually
l[imted to a short time duration. It is obvious that a great
need exists for an effective and nutually shared safety and
health programin the | aboratory.

There are several principles of safe | aboratory practice that
every | aboratory worker should follow

C Prior to the start of any work assignnent, |earn the
saf ety protocols and procedures necessary for that
operati on.

C Use the personal protective equi pnent and | aboratory

coats provided.
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Know t he emergency evacuati on procedures.

Fol | ow proper hazardous waste di sposal procedures.
Never pipet by nouth.

Cbserve all warning signs.

Label all chem cals, reaction containers, test tubes,
etc.

Avoi d wor ki ng al one whenever possible.
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C Enroll in the Occupational Health Mintenance Program
C Comply with established dress codes.

If there is ever a question as to the safety or health of a
situation, do not proceed w thout requesting assistance. Ask
gquestions first and avoid accidents.

Supervi sors should take disciplinary action when safety/health
principles are willfully or continuously ignored by
subor di nat es.

For additional Laboratory work practices access the FD/ SHEMB
Honepage.

29. CHEM CAL STORAGE, HANDLI NG AND LABELI NG

Safe and healthy | aboratory work practices begin with proper
chem cal storage, handling, and | abeling. The agency has
established criteria to reduce the hazards associated with
chem cal storage, handling, and | abeling, which can be found
at the FD/ SHEMB Honepage.

30. RESPI RATORY PROTECTI ON PROGRAM

A Respiratory Protection Programis required by the
Occupational Safety and Health Adm nistration (OSHA). The
specific programrequirenents are stated in 29 CFR 1910. 34.

Whenever possible, potential respiratory damage caused by REE
personnel breathing air contam nated with harnful dusts,
fumes, m sts, gas or vapors will be controlled. This wll
normal |y be acconplished by the use of engineering controls
such as general and | ocal exhaust ventilation and substitution
of less toxic materials. Appropriate respiratory protection
equi pmrent will be used and training provided to ensure
protection of REE personnel when effective engi neering
controls are not feasible or while they are being instituted.
Respiratory protection equipnment will under no circunstances
be issued or | oaned to contractors or other non-REE personnel.
These groups/individuals are responsible for obtaining
respiratory protection through their own organi zations. This
policy is standard practice and will reduce REE liability.

Speci fic program i nplenentation procedures as well as specific
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roles/responsibilities can be found at the FD/ SHEMB Honepage.

65



OCCUPATI ONAL HEALTH MANAGEMENT
31. EMPLOYEE ASSI STANCE PROGRAM

The purpose of the Enployee Assistance Program (EAP) is to

of fer assistance to enpl oyees who have personal problens that
interfere with efficient and safe perfornmance of their
assigned duties; notivate enpl oyees to accept rehabilitation
and treatment so that they may regain their productive
capabilities; mninm ze absenteeism sick | eave, and
grievances; reduce the need for disciplinary action; and

i nprove noral e.

The range of problens covered by these guidelines include any
personal or job related problens affecting the enpl oyee’s

ability to performhis/her job. It is the responsibility of
the Agency to neke available to all enployees services for
prevention, treatnent, and rehabilitation which will provide

help in dealing with personal problens.

Probl ens concerni ng equal enploynent opportunity, upward
mobility, and grievances are not covered under this program
however, these progranms should be closely coordinated with
enpl oyee assi stance prograns since personal problens of any
type tend to overlap and inpact on one another.

The EAP is adm nistered by the Human Resource Division (HRD)
Specific programinplenmentation procedures (including
confidentiality procedures) as well as specific programroles
and responsibilities can be found at the FD/ SHEMB Honepage.

32. OCCUPATI ONAL HEALTH MAI NTENANCE PROGRAM

The purpose of the Occupati onal Heal th Mi ntenance Program
(OHWP) is to provide nmedical nonitoring of Agency enpl oyees
potentially exposed to toxic/hazardous substances/unhealt hy
wor k environnments associated with agency operations.

It is the Agency’s policy to provide an OHWP for authorized
enpl oyees consi dered for assignnment or presently assigned to
work with qualifying hazards.

The OHMP screens aut horized enpl oyees to establish health-

status baselines and detect work-related changes in health
status. Medical records will docunment screening procedures
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perforned, established baselines, and work-rel ated

physi ol ogi cal changes (if any) throughout the enpl oyee’'s
career. This is a voluntary program and procedures are in
pl ace to protect the confidentiality of information/data.
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This informati on may be used to determ ne unusual

susceptibility to illness fromexposures in the work
environment, permt identification of harnful effects of
agents used, and provide nedical treatnment and advice. It

al so may be used to plan, inplenment, and eval uate occupati onal
and preventive health prograns.

The OHWP is designed only for the detection of occupationally
significant nmedical abnormalities. The |imted nedical
procedures performed are not intended, and should not be
construed, to be a substitute for the care provided by the
enpl oyee’ s personal physician.

The OHWP is adm nistered by the Human Resource Division (HRD).
Specific program i nplenmentation procedures as well as specific
programrol es and responsibilities can be found at the

FD/ SHEMB Honepage.

| NDUSTRI AL HYA ENE
33. I NDUSTRI AL HYG ENE SURVEY PROGRAM

| ndustrial Hygiene is the scientific discipline devoted to
protecting the health and well -being of people at work by
anticipating, recognizing, evaluating, and controlling adverse
envi ronnental conditions or stresses in the workpl ace.

It is the Agency’s policy to take appropriate actions to
correct hazardous situations, ensure conpliance with all
appropri ate Federal / REE standards/ prograns, and optim ze the
benefits of the Occupati onal Health Mi ntenance Program

| ndustrial hygiene is involved in the nonitoring and anal ysis
required to detect the extent or existence of exposure and the
engi neering, use of personal protective equipnment, and other
met hods used for hazard control. Positive action will be
taken at all managenent | evels to ensure this policy is
carried out.

Specific program i nplenmentation procedures as well as specific
roles and responsibilities are found at the FD/ SHEMB Honepage.

34. ASBESTOS MANAGEMENT PROGRAM

The follow ng unusual properties of asbestos have made it
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useful in a variety of comrercial products: non-
conbustibility; high tensile strength; high degree of therml
and noi se insulation; resistance to corrosive chem cals and

friction; and capacities
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for adding flexibility to finish coatings of paint and joint
conmpounds. Unfortunately, asbestos is a serious health
hazard.

| nhal i ng asbestos fibers can cause |ung di sease. Di seases can
be asbestosis (a serious fibrotic |lung disease), |ung cancer,
or nmesothelioma (a cancer of the lining of the chest cavity).
A latency period on the order of 20 years between the first
exposure to asbestos and the appearance of the di sease may be
anti ci pat ed.

The governnment has established regulations to protect the
health of the popul ation fromthe dangers of asbestos. The
EPA and OSHA are the agencies which ensure protection is
provi ded.

It is the policy of the Agency to protect the health of its
enpl oyees by limting exposure to asbestos fi bers.

This policy applies to all Agency enpl oyee types incl uding
part-tinme, seasonal, and tenporary. This policy applies to
all Agency facilities. Leased facilities and comerci al,
state, or local facilities used through cooperative agreenents
may be exenpt; however, agreenents which will provide the
necessary information for protection of Agency enpl oyees
health should be reached with the facility owner.

Specific program i nplenmentation procedures as well as specific
roles and responsibilities are found at the FD/ SHEMB Honepage.

35. HEARI NG CONSERVATI ON PROGRAM

To be devel oped.
36. CONFI NED SPACE PROGRAM
To be devel oped.

37. O L POLLUTI ON PREVENTI ON PROGRAM

This section describes oil pollution prevention objectives and
policies mandated by the O Pollution Act of 1990.

The objectives of this program are:
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C preventing or at least mnimzing the likelihood of
rel eases of oil and other petrol eum products, and

C ensuring that reporting procedures and response
capabilities are in place to nminimze danage to property
and natural resources in the event of a rel ease.

It is the Agency’s policy to:

C take all reasonable and required neasures to prevent the
i mproper discharge of oil and petrol eum products into the
envi ronnent, particularly into the waters of the United
St at es;

C cooperate fully in efforts to assess or nonitor poll utant
spread or environmental damage, clean up discharged
mat eri al and environnmental contam nation, mtigate
envi ronnmental harm and restore the environnent in the
wake of such rel eases or discharges;

C prepare for such rel eases or discharges through planning,
training, appropriate equi pnment procurenment, exercises,
and ot her appropriate nmeasures; and

C perform such inspections and take such corrective
measures as may be needed to conply fully with applicable
requi rements.

For information on reporting rel eases or discharges of oil or
petrol eum products, reference 40 CFR 300, Conprehensive

Envi ronnment al Response, Conpensation and Liability Act Program
of this Mnual.

Specific programinpl enentation procedures as well as specific
roles/responsibilities can be found at the FD/ SHEMB Honepage.

ENVI RONVENTAL MANAGEMENT

38. ENVI RONMENTAL FUNCTI ON GOAL

The Agency’s goal is to plan, devel op, inplenent, manage, and
eval uate all prograns and projects to mnim ze adverse inpacts
on the quality of the environnent in concert with the overal
m ssions of the Agency and USDA. To achieve this goal, the
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Agency, its personnel, and others who are present on or using
Agency owned or controlled property or facilities wll:

C Manage the di scharge or disposal of pollutants generated
by agency facilities and activities to conply with
applicabl e regul ati ons.

C Conserve the use of natural and man- made resources.

C Mai ntai n and preserve the aesthetic and normal ecol ogical
function, productivity, and relationships of the natural
and human environnent.

C Denonstrate initiative in devel oping and inplenenting
prograns that contribute to the U S. goal of protecting
human health and welfare while preserving the quality of
t he environnent.

C | ncorporate environnmental, sustainability, and pollution
preventi on considerations in program devel opnent, project
pl anning and i nplenentation, and facility operation at
the earliest stages of inplenentation or action.

C Coordi nate prograns and projects with State and Loca
officials and the public.

C Provi de | eadership in enacting, adopting, and
i npl ementing national, departnental, and Agency
envi ronnental goals and concepts.

It is the policy of the Agency to plan, design, construct,
operate, and maintain its facilities and prograns so as to
provi de | eadership in Agencyw de, Departnental, and nationa
efforts to protect, maintain, and restore the quality of our

air, water, soil, forests, and other natural resources by
enpl oyi ng, whenever possible, sustainable and pollution
preventing practices. |In carrying out this policy, the Agency

will conmply with EO 12088 and the foll ow ng general policies:

C Consi der the effects of any proposed action on the
envi ronnent, the sustainability of agricultural
production, and the availability of cost-effective
pol [ uti on prevention nmeasures during the planning
process. Such efforts will be evaluated in the decision
maki ng process along with technical and econonic factors.
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Devel op and i npl enent prograns and activities within the
overall Agency mssion in a manner that mnim zes

envi ronnmental pollution, disruption, or degradation and
that contribute to the long-term sustainability of
agricul tural production.

Revi ew and nonitor facilities and activities to ascertain
that they are in conpliance with applicable Federal,
State or Local environnental quality standards.

Coordi nate thorough and tinely reviews with Federal,
State and Local pollution control agencies.

Procure and use material and energy resources in a manner

that m nim zes pollution, reduces generation of waste,
and foll ows National energy conservation policies.
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C Reprocess or reclai mwastes generated for other
productive uses to the maxi num extent feasible.

Communi ties, environnmental groups, and political |eaders are
sensitive even about proper storage, use, transportation, and
di sposal of hazardous substances, pesticides, petroleum
products and hazardous wastes. People nay appreciate an
Agency activity for its contributions to their [ocal econony,
but they will still be concerned about how that Location
carries out its mssion, and they can turn against it if they
perceive a threat to their health, well-being, or environnment.
| f public sensitivities are ignored and public relations are
negl ected, minor incidents can rapidly expand into nmajor

probl ens and enbarrassnent for the individuals, Location,
Area, Agency, and Departnent, as well as the Governnment as a
whol e.

It must al so be recogni zed that portions of the general public
and news nedia are concerned to varying degrees about

hazar dous substances, hazardous wastes, pesticides, genetic
research, ground water contanm nation, animl rights, em ssions
of air toxics, nedical waste, and a host of other

envi ronnental and ethical issues. It is irrelevant whether
the concern is warranted. It is far better for the public,
political |eaders, and nedia to find out about a problem or
potential problem at Agency facilities fromthe Agency rather
than from ot her sources.

Each Location, Area and Headquarters office should have
written policies and procedures to be followed in the event of
contact by someone fromthe comunity, an interest group, or
the news nedia. There should be one spokesperson at each

| evel, who, if not the highest managenment official at that

| evel , has authority to speak for the responsi bl e managenent

official at that level. Contractors should never be all owed
to speak on behalf of the Agency. Prior to giving information
to the media or public, the next highest line official should

be advi sed.

Additionally, the O fice of Information should be contacted
for specific guidance.

39. NATI ONAL ENVI RONMENTAL POLI CY ACT ( NEPA)

Envi ronment al planning is the conponent of environnental
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managenent in which environnmental considerations and needs are
i ncorporated into agency decision maki ng and budgeti ng.
Application of interdisciplinary, state-of-the-art know edge
of the natural/social sciences and environnental design arts
results in facilities and actions that nmnimze, or at |east
consi der, the environnental consequences of agency action.

NEPA, its inplenmenting regul ations, and the USDA and ARS NEPA
regul ati ons are the baseline requirenments for managers and
deci sion nmakers to evaluate the direct and indirect

envi ronnent al consequences of their proposed actions at the
earliest possible time (i.e., before irreversible commtnent
of resources). They al so specify how managers and deci sion
makers are to docunent their efforts to identify, evaluate,
gquantify, and consider both the positive and negative
environnental effects of their actions. Wenever possible,
consideration is given to avoiding or mtigating the adverse
environnental effects of proposed actions.

The eval uation required by NEPA (and parallel State |aws
applicable to Agency action) often requires consultations and
coordination with other agencies, such as the Arny Corps of
Engi neers for actions involving wetlands, air pollution
control agencies for air quality issues, the U S. Fish and
WIldlife Service when endangered species or their critical
habitat may be affected, State historic preservation officers
when cultural or historical resources are or nmay be present
and State or Local planning agencies and energency responders
such as fire departnents. Under authority given them by E. O
12372, States have established review boards to coordi nate
their review of Federal proposed actions and docunents,

i ncludi ng environnental docunents, enunerated in their
regul ati ons.

In keeping with the intent of NEPA, the views of those
affected by, or with a special interest in, a given proposed
action are solicited, particularly when the project nay be
controversial .

It is the Agency’s policy to conply with NEPA | aw and
appl i cabl e regul ati ons. Environnmental effects of proposed
construction projects should be considered during the early
stages of planning so that alternatives may be consi dered and
docunmented. As described in the Agency’s NEPA policy, it is
the responsibility of the Area Director to assure that the
NEPA process for evaluation of environnmental inpacts have been
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considered in the planned activity.

Specific program i nplenmentation procedures as well as specific
roles and responsibilities can be found at the FD/ SHEMB
Honmepage.

40. | NTERGOVERNMENTAL COORDI NATI ON

Consi stent with the Intergovernmental Cooperation Act of 1968
and ot her | aws, the President signed Executive Order (EO
12372, Intergovernnmental Review of Federal Programs. This EO
directs Federal agencies to give State and Local officials the
opportunity to review and comment on projects involving
Federal assistance or direct Federal developnent. It also
directs Federal agencies to use the State process for
conducting this review as early in the planning process as
possi bl e.

In setting up their prograns, nost States establish review
boards to coordinate the EO 12372 reviews. They also
generally establish criteria and thresholds for the types of
proj ects and docunentation to be submtted for review

It is the Agency’s policy to conply with EO 12372 and revi ew
board procedures on a State by State basis. Area Directors
are to ensure that projects and docunents neeting State review
board criteria and thresholds are submtted and that
consultations are conpleted in a tinely fashion.

41. FEDPLAN

Section 3(a)(3) of Executive Order 12088 requires Federal
agencies to submt pollution abatenent plans annually to EPA
for review. This subm ssion forns the basis for approval of
pol l uti on abatenment projects submtted in agency budgets. The
process for devel opi ng and mai ntai ning these plans is

descri bed in Federal Agency Environnental Protection Planning
CGui dance (EPA 300-B-45-001, October 1994). Through this
process, Federal facilities identify, plan, and submt tinely
projects, cost estimtes, and budgets to ensure continui ng
conpliance with new regul atory requirenments or to correct
conpl i ance problens or violations, including those identified
during EPA or State environnental inspections.

The devel opment of pollution abatement plans provides a
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mechani sm for the Agency to analyze its current/projected
fundi ng requirements for pollution abatenment projects.

The FEDPLAN process is primarily a system of setting
priorities so environmental control projects are conpleted as
required to neet statutory and regul atory requirements. There
are never enough funds available to conplete all desired
projects in one fiscal year. The FEDPLAN process is a five-
year plan which prioritizes needed projects over an extended
period of time. The primary focus of the process is to give

t he highest priority to those facilities that are out of
conpliance or will go out of conpliance if project funding
schedul es are not net.

It is the policy of the Agency to plan, program and nonitor
its facilities to effectively achieve conpliance with

envi ronnental pollution control requirenments. Agency Areas
will identify the resources necessary to carry out this

policy.

Speci fic program i nplenmentation procedures as well as specific
roles and responsibilities can be found at the FD/ SHEMB
Honmepage.

42. ENVI RONMENTAL PROTECTI ON

Thi s conmponent of environnental managenent entails
recogni zi ng, understandi ng, nanagi ng, preserving, and
enhanci ng natural, historic, and cultural resources,

ecol ogi cal systenms and rel ati onshi ps, habitats, and

envi ronnental resources and val ues. Exanples of the goals of
envi ronnental protection include protecting pristine areas and
guantity and quality of water supplies, preserving species and
genetic diversity, protecting wetlands, preserving

ar chaeol ogi cal and cul tural resources, and maintaining scenic
Vi st as.

Responsi bl e stewardship is a commopn thread of these efforts in
environmental protection. Sustained availability and
productivity of natural and donestic ecosystens are anong the
measur es of success.

Whereas environmental planning is concerned with m nim zing

the environnmental effect of proposed actions, and
envi ronnental conpliance focuses on neeting established
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st andards, environnental protection ainms to preserve and
protect our natural heritage and resource base.

CGeneral Statenent
It is the Agency’s policy to:

C use good | and managenent practices to preserve and
protect the ecol ogical and econom c val ue of property it
owns or operates;

C consult with other agencies and qualified individuals to
mnimze the effect of Agency or Agency-sponsored
activity; and

C actively work to prevent or mnim ze damage to | and and
wat er resources resulting from construction or other
activities or operations on Agency property.

Wet | ands
It is Agency policy to:

C identify, preserve, and protect wetlands on property
owned or operated by the agency;

C consult with the Arny Corps of Engineers, EPA, FW5, and
State and Local agencies when a wetland could be inpacted
by the Agency or Agency-sponsored activity; and

C actively work to prevent or mnimze damage to wetl ands

resulting fromconstruction or other activities or
operati ons on Agency property.
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Threat ened and Endangered Speci es

|t

C

is the Agency policy to:

identify, preserve, and protect threatened and endangered
species and their critical habitat on property owned or
operated by the Agency;

consult with FWs and ot her agencies having jurisdiction
when t hreatened or endangered species or a critical
habitat could be inpacted by Agency or Agency-sponsored
activity;

devel op, inplenent, use, nonitor and eval uate nanagenment
and recovery plans for threatened and endangered species
in accordance with the Endangered Species Act, its

i npl ementing regul ations, and equivalent State or | ocal
requi renments; and actively work to prevent or mnimze
damage to critical habitat or taking of threatened or
endangered species as a result of construction or other
activities or operations on Agency property.

Hi storical, Cultural and Archaeol ogical Sites, Districts and
Obj ect s

It

C

is the Agency’s policy to:

identify, preserve, and protect historical, cultural, and
archaeol ogical sites, districts and objects on property
owned or operated by the Agency;

consult with the State Historical Preservation Oficer
(SHPO) Advi sory Council on Historical Preservation, and
ot her experts including |ocal Indian tribes, when a

hi storical, cultural, or archaeological site, district,
and object could be inpacted by the Agency or Agency-
sponsored activity; and

actively work to prevent or mnimze damage to any known
or unknown historical, cultural, or archaeol ogical site,
district, or object resulting from construction or other
activities or operations on Agency property.

Coastal Zone Managenment Act
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The Coastal Zone Managenent Act (CZM of 1972 authori zed
coastal states to establish progranms and plans to protect
their coastal resources. Federal actions in the coastal zone
nmust be coordinated with the State CZM of fice and a

determ nation made that the action is consistent with the

St ate pl an.

Fish and Wl dlife Popul ati ons and Habi t at

It is the Agency’s policy to:

C identify, preserve, and protect fish and wildlife
popul ati ons and habitat on property owned or operated by
t he Agency;

C consult with the Fish and WIldlife Service (FW) and
State fish and gane agencies in devel opi ng, inplenmenting,
managi ng, and evaluating plans for fish and wildlife
managenent, habitat managenment, and inprovenent of Agency

property;

C consult with FWs and State fish and ganme agenci es before
taking actions that could affect fish and gane
popul ati ons or their habitat; and

C actively work to prevent or mnim ze damage to fish and
wi I dlife popul ations and their habitat resulting from
construction or other activities or operations on Agency

property.
Qut door Recreation
It is the Agency’s policy to:

C provi de outdoor recreational opportunities in accordance
with an outdoor recreation plan devel oped in coordination
with Federal and State recreation agencies;

C mnimze the effect of outdoor activities on Agency
m ssion and the natural environment; and

C actively work to prevent or mnimze damage to Agency
property, facilities, and natural and other resources
resulting fromoutdoor recreational activities or
operations on Agency property.
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Exotic Organi sns

It is the Agency’s policy to:

C restrict the introduction of exotic organisnms into the
natural environment in accordance with EO 11987, Exotic
Or gani sns.

Pest Managenent

C enpl oy, to the maxi num feasi bl e extent, pest nmnagenent
practices that target specific pests and do not threaten
or harm non-target organi sns, human health or welfare,
drinking water supplies, ground water, or the functioning
of natural ecosystens; and

C actively work to prevent, mnimze, mtigate, or repair
danmage to the environnent resulting fromactivities or
operations on Agency property.

Departnmental policy for pesticide use includes voluntarily
conplying with the Federal Insecticide, Fungicide, and
Rodenti ci de Act (FIFRA). Agency policy and procedures, which
are published in Directive 600.12, closely follow the FIFRA

i npl ementing regul ati ons.

Specific program i nplenmentation procedures for all the above
menti oned Environnental Protection Conponents as well as
specific roles and responsibilities can be found at the

FD/ SHEMB Honepage.

43. ENVI RONMENTAL COWVPLI ANCE

Thi s conmponent of environnental managenent entails meeting or
exceedi ng m ni num st andards pronul gated or established in
Federal, State, and Local statutes, |aws, ordinances,
regul ati ons, orders, permts, and other applicable
environmental requirenments. It is ained directly at achieving
t he goal of operating within the constraints of these

envi ronnental requirenments, thereby helping to advance the
resour ce-stewardshi p objective devel oped during environnment al
pl anni ng and protection activities.

Envi ronment al conpliance focuses on neeting or exceeding
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st andards, while environnental planning and protection aim
primarily at procedures, resources and environnmental val ues.

Failure to conply with legal requirenments or to follow
Executive Branch policy statenments and gui dance docunents
concerning environnental conpliance can have serious
consequences for the Agency and the responsible individuals.
These consequences can include enforcenment actions and civil
and crimnal sanctions, including substantial fines and

i nprisonment. Even though the Area Director is responsible
for overall conpliance with a specific Area, the handler
supervi sor, or manager of a Location, facility, unit or
operation has facility conpliance responsibility and can be
prosecuted in cases of willful violations of environnental

| aws and regul ati ons.

Al'l Agency personnel nust act within the scope of their duties
to be eligible for the | egal protection of the Agency.

Vi ol ati on of any Federal, State or Local law or regulation is
not within the scope of any enployee s duties.

Non-conpliance with, or violation of, any environnental

requi rement may, as provided in the governing law, result in
the regul atory agency (e.g., EPA, Justice Departnent, State or
Local governnent) taking any of the foll owi ng actions:

C | ssuance of a warning letter

C | ssuance of an adm nistrative order;

C Assessnment of an adm nistrative civil penalty;
C A permt action;

C Institution of a civil action; and

C Institution of a crimnal action.

In nost | aws, the nonetary sanctions for non-conpliance or
viol ation depend on the potential for harm and the extent and
frequency of deviation fromthe requirenent.

As clarified for the RCRA in the Federal Facilities Conpliance

Act of 1992, the Agency can be tried in Federal or State civil
court for violations of RCRA. Depending on the circumstances
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of a given case, U S. Departnment of Justice (DQJ)
representation may be avail able to Agency enpl oyees, and the
Agency coul d be substituted for that individual in civil
proceedi ngs. However, if found to be acting outside the scope
of their duties, Agency officials or enployees can be civilly
or crimnally prosecuted w thout Agency or DQJ support or
representation. Clearly, self interest dictates operating and
managi ng facilities within the terns of applicable

requi renents.

44, CLEAN Al R PROGRAM
The objectives of the Clean Air Program are to:

C | dentify, control, and nonitor air pollution sources
owned, operated, or otherw se under the control of Agency
facilities;

C Determ ne the types and quantities of pollution em ssions
fromthese sources and applicable requirenents;

C Control pollution levels in conmpliance with applicable
regul ati ons;

C Procure commerci al equi prrent and vehicl es that neet
applicabl e regul ati ons;

C Ensure that facilities are designed, operated, and
mai ntai ned to nmeet Clean Air Act (CAA) program standards
and requirenments, including those in State | nplenentation
Pl ans ( SI PS);

C Moni tor ambient air quality in the vicinity of ARS
activities in accordance with applicable regulations, if
necessary;

C Control em ssions from nobile sources under Agency
control through good mai ntenance and conpliance with
appl i cabl e regul ati ons;

C Cooperate with EPA and State and | ocal authorities to
achi eve the objectives of the Clean Air Act;

C Devel op and utilize mai ntenance schedul es, operating
procedures, and monitoring systems for specific

83



facilities and other Agency activities in coordination
with other Federal, State and Local authorities;

C Cbtain permts for regulated air pollutant sources and
use trained/licensed operators as necessary.

Al facilities owned, operated or otherw se under Agency
control will comply with all applicable Federal, State,

| nterstate, Regional and Local requirenents, permts,

adm ni strative orders, processes and sanctions regarding the
control and abatenment of air pollution and conpliance with
SIPs. This applies to both substantive and procedural
requirenments. This also applies to the paynent of fees which
are directly related to the facility review or permtting
process and that are generally applicable.

Speci fic program i nplenmentation procedures as well as specific
roles and responsibilities can be found at the FD/ SHEMB
Honmepage.

45. HAZARDOUS WASTE DETERM NATI ONS

In order to determ ne which rules and regul ations apply to the
wastes generated at a facility, a determ nation nust be made
as to whether or not the waste is hazardous. This is done by
identifying and eval uating the physical and health hazard of

t he waste using know edge of the substance or process, or by
chem cal or other analyses. (Refer to 40 CFR 260-261.)

For additional information concerning the hazardous waste
determ nation process and additional details about the
guestions, access the FD/ SHEMB Honmepage.



46. SOLI D AND HAZARDOUS WASTE MANAGEMENT PROGRAM

The primary objective of this programis to procure, use, and
di spose of materials in a manner that conplies with al
appl i cabl e regul ati ons, m nim zes waste production, conserves
natural resources, and prevents adverse effects on health or
the environment. Materials should be reused, recycled, or
reprocessed to the maxi num extent feasible, and pollution

preventi on neasures should be utilized. Specific objectives
i ncl ude:
C Procurenment of material to allow the end product or its

conponents to be economi cally restored, reconstituted or
converted to other uses.

C Di sposal of unserviceable or excess material through
procedures that will enable these products to be
recovered and reintroduced into the manufacturing process
or reclainmed for other purposes. This would include use
as an energy source or sale through property disposal
channel s.

C Recycling and reusing solid waste and hazar dous
substances to the greatest extent feasible; proper
di sposal of wastes that cannot be economi cally recovered
in a manner that will prevent or mnimze pollution of
t he environnment.

It is the Agency’s policy to conply with all applicable
regul ati ons and standards regardi ng solid and hazardous waste
managenment. Quantities of solid waste will be reduced at the
source whenever possible. This will include the foll ow ng:

C Solid waste will be recovered and recycled to the maxi num
extent feasible.

C Use of joint or regional resource recovery facilities is
encour aged.

C Contracts for waste disposal services will include
provi sion for recycling, where markets exist.

C Agency facilities and activities will participate in

recycling programs conducted by Local communities to a
practicabl e extent.
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Nonhazardous solid waste will be disposed in permtted
sanitary landfills or through treatnent by incineration in

permtted facilities.

Agency owned or controlled facilities and property will not be
used to dispose of toxic, hazardous, radioactive, or medical
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wastes that were generated at facilities other than those
owned or controlled by the Agency.

In the absence of published standards, or for information on
t hose standards, guidance on acceptabl e methods and nmaxi mum
concentrations and quantities of hazardous substances to be
di scharged or di sposed of should be obtained from proper
authorities.

Specific programinpl enmentation procedures as well as specific
roles and responsibilities are found at the FD/ SHEMB Honepage.

47. SAFE DRI NKI NG WATER PROGRAM

The primary objective is to provide safe drinking water for
the public and all Agency personnel through conpliance with
all standards established by the EPA and all applicable State
and Local agenci es.

It is the Agency’s policy to adopt all nmeasures consi stent
with applicable | aws, regulations, and orders to provide safe
and protected drinking water for both the public and Agency
personnel. \Where facilities are not in conpliance, corrective
measures shall be applied, including technical solutions and
managenent actions which may result in nmaking drinking water
unavai l abl e for human consunpti on.

Specific program i nplenmentation procedures as well as specific
roles and responsibilities are found at the FD/ SHEMB Honepage.

48. CLEAN WATER PROGRAM

The Agency’s water resources managenent goal is to conserve
wat er resources and protect them from contam nation. To
achi eve this goal the Agency wll:

C Control and abate all sources of pollutants according to
applicabl e Federal, State and Local requirenents.

C Contribute to the attainment of the National goal to
elimnate the discharge of pollutants.

It is the Agency’s policy to adopt all nmeasures consi stent

with applicable | aws, regulations, and orders to prevent or
control the discharge of pollutants into ground or surface
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waters. Agency wastewater treatnent facilities and nonpoint
source activities will be managed: to avoid creating health
hazards and nui sance conditions; to restore or maintain the
qual ity of characteristics of water resources; and to prevent
future pollution or degradation of surface or ground waters.
Where facilities or activities are not in conpliance,
corrective actions shall be applied, including technical

sol uti ons and managenent actions which provide for restricted
use, tenporary closure, or permanent closure.

Specific program i nplenmentation procedures as well as specific
roles and responsibilities are found at the FD/ SHEMB Honepage.
49, HAZARDOUS AND TOXI C MATERI ALS PROGRAM
The primary objective of this programis to control hazardous
and toxic materials so as to mnim ze hazards to health and
danmage to the environnment.
The follow ng neasures are necessary to achi eve the objective:
C Products and facilities devel oped, constructed, and

procured by the Agency will be managed to mnim ze health

and environnmental hazards during:

(1) research

(2) devel opnment

(3) testing

(4) production

(5) use

(6) storage

(7) disposa

C Use of toxic or hazardous materials will be limted to
t he maxi mnum extent feasi bl e.

C Procedures that provide the utnost safety during storage,
use, and di sposal of hazardous and toxic materials wl|l
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be used. This is especially true where |ess toxic or
hazardous substitutes are not avail able.

C Saf e and environnmental ly acceptable nmethods will be
devel oped and used to store and ultimtely di spose of
substances i nherently hazardous or potentially dangerous.

C Proper training will be provided for persons who nanage,
use, store, and dispose of hazardous and toxic materials.

It is the Agency’s policy: to adopt all measures consi stent
with applicable | aws, regul ations, and executive orders; to
control hazardous and toxic materials and substances; to

i npl enent best managenent practices (BMPs) in the research,
devel opnent, procurenment, production, use, handling, storage,
and ultimte disposal of hazardous and toxic materials; to
give priority to establishing neasures required to protect
health or control pollution; to use nonhazardous or nontoxic
substitutes to a practicable extent; and to conserve resources
and manage hazardous and toxic materials by reprocessing,
recycling, and reusing. Where facilities or activities are
not in conpliance, corrective actions shall be applied which
may i nclude technical solutions and managenent actions that
effectively control hazardous and toxic materials in the

envi ronment .

Specific program i nplenmentation procedures as well as specific
roles and responsibilities can be found at the FD/ SHEMB
Honmepage.

50. COWMPREHENSI VE ENVI RONMENTAL RESPONSE COMPENSATI ON AND
LI ABI LI TY ACT ( CERCLA)

The primary objectives of this programare to provi de Agency
support of the National policy to prevent the uncontrolled
rel ease of oil and hazardous substances and provide for a
pronmpt, coordi nated response to contain and clean up rel eases
shoul d they occur. The follow ng neasures are necessary to
achi eve the objective:

C Transport, store, handle, and dispose of oil and other
petrol eum products and hazardous substances in a safe and
environmental |l y acceptabl e manner.

C Devel op a responsive alert and reporting procedure for
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use when a spill occurs; be prepared to rapidly respond
to contain and clean up spills.

C Cooperate with other Federal, State, Regional, Interstate
and Local government agencies to ensure the public’s
health and wel fare are adequately protected from
uncontroll ed rel eases of oil and hazardous substances.
This will be acconplished through Departnment and Agency
participation on National and Regi onal Response Teans.

It is the Agency’s policy to identify and eval uate potenti al
probl ens associated with inactive hazardous waste di sposal
sites at Agency facilities; to prevent or mtigate the rel ease
of hazardous substances from such facilities; to mnimze
potential hazards to health, safety and the environnent that
may result fromthese facilities; and to conply with the

Nati onal Contingency Plan in reporting and responding to

rel eases or threatened rel eases from hazardous substances from
any Agency facility.

Speci fic program i nplenmentation procedures as well as specific
roles and responsibilities can be found at the FD/ SHEMB
Honmepage.

51. UNDERGROUND STORAGE TANK MANAGEMENT PROGRAM

A tank is considered to be an Underground Storage Tank for the
pur poses of this programif:

C more than 10 percent of its volunme (including connected
under ground piping) is beneath the ground; and

C its capacity is greater than 110 gallons; and

C it contains a regul ated substance. This includes any
substance defi ned as hazardous in section 101(14) of the
Conmpr ehensi ve Environmental Response, Conpensation and
Liability Act, with the exception of those substances
regul ated as a hazardous waste under Subtitle C of the
Resource Conservation and Recovery Act. It also includes
petroleum e.g., crude oil or any fraction thereof which
is liquid at standard conditions of tenperature and
pressure; or otherwi se if

C a State or local regulatory authority has a nore
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stringent definition of a UST.

Exanpl es of tanks that are NOT considered USTs for the

pur poses of this programinclude: septic tanks; surface

i npoundnents, pits, ponds or |agoons; storm water or

wast ewat er collection systens; pipeline facilities; emergency
overfl ow contai nment systens that are expeditiously enptied
after use; flowthrough process tanks; and systens that
contain a denm ninmus concentration of regul ated substances.
Additionally, tanks situated in an underground area (such as a
basenment, cellar, m neworking shaft or tunnel) are not

consi dered underground storage tanks if they are situated upon
or above the surface of the floor.

Requirenments for USTs that are used to store substances
regul at ed as hazardous wastes under Subtitle C of the Resource
Conservation and Recovery Act can be found in 40 CFR 264 and
265.

It is REE policy to protect human health and the environnment
by:

C nmonitoring/testing storage tanks to ensure that they are
not | eaking;

C renovi ng, repairing, or replacing storage tanks found to
be | eaki ng;

C correcting conditions caused by overfills or |eaking
syst ens;
C renovi ng, replacing, or upgrading storage tanks to neet

est abli shed regul atory requirenents;

C identifying storage tanks and maintaining all records
related to the storage tank program

C educating and training personnel on the storage tank
progr an

C conplying with Federal, State and Local |egislation,
orders, rules, and regul ations pertaining to storage
t anks.

Speci fic program i nplenentation procedures as well as specific
roles and responsibilities can be found at the FD/ SHEMB
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Honmepage.
52. POLLUTI ON PREVENTI ON

On August 3, 1993, the President signhed Executive Order

(EO) 12856, Federal Conpliance with Ri ght-to-Know Laws and
Pol l uti on Prevention Requirenments. Section 3-301 of the EO
requi res each Federal agency to develop and inplenment a
written pollution prevention strategy to achieve:

C toxi ¢ chem cal reduction goals;
C acqui sition and procurenent goals;
C Toxi ¢ Rel ease I nventory/Pollution Prevention Act

reporting; and
C Emer gency Pl anning and Community Ri ght-to-Know.

The Departnment, in their Novenmber 4, 1993 neno, subject: EO
12856, Federal Conpliance with Ri ght-to-Know Laws and
Pol l ution Prevention Requirenments, directed all USDA agencies
to devel op and submt pollution prevention

pol i cies/strategies.

To the maxi mum extent possible, it is REE policy to identify,
eval uate, and incorporate pollution prevention, energy/water
conservation, life-cycle cost analysis, and total cost
accounting concepts and considerations into:

C t he design and execution of program m ssion and m ssion-
related activities;
C The design, construction, and nai ntenance of REE

facilities;

C the acquisition, procurenment, and use of equi pnment,
mat erials, services, and supplies;

C the acquisition, procurenment, use, and release to the
envi ronnent of extrenmely hazardous substances and toxic
chem cal s; and

C t he disposal or offsite transfer of wastes resulting from
procurenent and use of toxic chem cals.
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REE is committed to using source reduction as the neans of
choice for pollution prevention and conpliance with applicable
Federal, State and Local environmental requirenments. \Where
pol luti on prevention/source reduction activities are

di scretionary, the Agency will strive to mnimze the

acqui sition, procurenent, use and disposal of EHS and toxic
chem cals. Where source reduction is inpractical, the Agency
will follow the hierarchy of pollution prevention; nanely,
environnentally safe recycling, treatment and, as a | ast
resort, responsible disposal or other release to the

envi ronnent .

REE wi |l work closely with the public and | ocal energency

pl anning commttees to provide themw th the information they
need both to protect the public and informthe public about
toxi ¢ and hazardous chem cal s and hazardous substances used by
and stored at facilities in their comunities. The public
will be afforded ready access to all strategies, plans and
reports that are required to be prepared under this EO
associated with the rel ease of such substances, pollutants or
cont am nants.

REE wi || reduce the use of energy and related environnmental
i npacts by pronoting the use of energy efficiency and
renewabl e energy technol ogi es.

REE wi || conserve and protect water resources by reducing
wat er use where possi bl e.

REE wi || make each enpl oyee aware of what they need to do to
conply with the EO

This policy shall be fully integrated into other policy and
gui dance issued for adm nistration and program operations in
REE.

Speci fic program procedures as well as specific roles and
responsibilities can be found at the FD/ SHEMB Homepage.

53. Environnmental Program Eval uations

Thi s conponent of environnmental managenment entails
periodically checking that environnmental aspects of

organi zational prograns and functions are recogni zed,
addressed, and docunented. The tools of this checking are
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i nspections and audits.

It is the Agency’s policy to identify and address deficiencies
and conditions at Agency owned or controlled facilities that
actually or potentially violate applicable environnental
standards, inpede or interrupt the Agency’s m ssion, or bring
adverse publicity. An inspection and audit protocol has been
established in support of this policy.

Contractors, cooperators, and others present on facilities
owned or controlled by the Agency are also subject to these
policies and eval uati ons.

Specific inplenmentation procedures as well as roles and
responsibilities can be found at the FD/ SHEMB Honmepage.

54. PERSONAL PROTECTI VE EQUI PMENT PROGRAM

Annual ly, mllions of enployees receive disabling work-rel ated
injuries. More than one-fourth of these injuries will involve
head, eyes, hands, or feet. Title 29 CFR, Part 1960, Safety
and Heal th Provisions for Federal Enployees, established by
Executive Order 12196 and Section 19 of Public Law 91-596,
Occupati onal Safety and Health Act (OSHA), requires the Agency
to provide equi pment and clothing for protection from physi cal
injury or occupational disease in the performance of assigned
t asks.

It is REE's policy to provide a safe and heal thful work place
for enpl oyees by applying engineering controls or work
practices which prevent worker exposure to |levels of materials
consi dered dangerous to the health and safety of enpl oyees.

I n cases where the mani pul ati on of the work environnent or

adm ni strative controls do not provide adequate worker
protection or are not feasible, REE will provide, nmaintain and
require the use of PPEC according to OSHA 1910, Subpart 1,
Personal Protective Equi pnent.

Specific program i nplenmentation procedures as well as specific
roles/responsibilities can be found at the FD/ SHEMB Honepage.

55. SUPERFUND AMENDMENTS AND REAUTHORI ZATI ON ACT ( SARA)
TITLE 111 - EMERGENCY PLANNI NG AND COVMMUNI TY RI GHT- TO-

KNOW
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ACT

Title I'll of SARA is the Enmergency Pl anning and Community

Ri ght -t o- Know Act (EPCRA). It is intended to encourage and
support enmergency planning efforts at the State and | ocal
levels. It provides citizens and | ocal governnments with

i nformation concerning potential chem cal hazards present in
their communities. It provides a mechanismfor responding to
rel eases of acutely hazardous materials which may endanger the
surroundi ng community. Conpliance with the Act is required by
EO 12856.

Speci fic requirenments for emergency planning, release
notification, hazardous chem cal reporting, and toxic release
inventory reporting under the Act may be found at the FD/ SHEMB
Homepage.

56. PESTI CIl DE WORKER PROTECTI ON PROGRAM

On August 21, 1992, the EPA issued its final rule for the
Pestici de Worker Protection Standard (PWS), affecting 40 CFR,
Parts 156 and 170. This rule was nodified on May 3, 1995.

The PWPS resulted in major changes in pesticide |abeling

requi renents, training, re-entry into pesticide application
areas, decontam nation and personal protective equi pnent, and
notification of pesticide applications.

Pesticide prograns are inplenented at the State and/or | ocal

| evel and, therefore, the requirenents vary greatly. It is
Agency policy to conply with all applicable Federal, State,
tribe and |local regulations so as to mnimze risks to

enpl oyees, the general public, donmestic animals, wildlife and
t he environnent.

Agency policy and inplenmentation guidelines for the PWS are
found in P& Nunber 600.12, Guidelines and Precautions to Be
Taken by Personnel in Storing, Using, Handling and Di sposing
of Agricultural Chem cal Pesticides, and at the FD/ SHEMB
Honmepage.
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